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EastSide Charter School 
Parent & Student Code of Conduct 

Parent and Student Acknowledgement 
 
 
This Code of Conduct is a document designed to describe rules, expectations, and consequences 
for student behavior.  We ask that parents/guardians review the Student Code of Conduct with  
your child and have a discussion regarding school expectations. 
 
In addition, Appendix D is a copy of the EastSide Charter School’s Educational Technology 
Acceptable Use Policy.  In order for your child to use the educational technology, this policy must 
be reviewed and the parent/guardian must sign below. 
 
Please sign below and have your child sign to acknowledge that he/she has received, read, and 
discussed a copy of the Student Code of Conduct.  Return the signed sheet to your child’s 
homeroom teacher. 
 
 
--------------------------------------------------------------------------------------------------------------------- 
 
This is to confirm that I have received a copy of the EastSide Charter School Student Code of 
Conduct and that I have received and read a copy of the EastSide Charter School Educational 
Technology Acceptable Use Policy (See Appendix D). 
 
I understand that by signing below, I am agreeing to abide by the Parent & Student Code of 
Conduct.  I also understand that my enrollment and right to return to EastSide Charter School for 
each subsequent year as a parent/guardian or as a student of EastSide Charter School is contingent 
upon my following the Parent & Student Code of Conduct. 
 
 
 
 
__________________________________________________________________________________ 
Student Name (Please Print)                      Student Signature            Date 
                                                                         
 
 
 
______________________________________________________________________________
Parent Name (Please Print)                        Parent Signature                                              Date 
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SCHOOL NONDISCRIMINATION POLICY 

 
The EastSide Charter School and its Board of Directors do not 
discriminate in employment or educational programs, services or 
activities based on race, color, religion, national origin, sex, age or 
disability in accordance with state and federal laws. Inquiries should 
be directed to: 
 

EastSide Charter School 
Attention: Principal 

3000 N. Claymont Street 
Wilmington, DE 19802 
Phone: (302) 762-5834 

 
It is also the policy of this School to ensure that curriculum content 
and instructional materials used by our school reflect the cultural 
and racial diversity found in our country, and to create an awareness 
of the rights, duties, and responsibilities of each individual as a 
member of the multi-cultural, nonsexist society. 
 
Inquiries about compliance with Federal Title IX, Title VI, or VII may 
be directed to the Principal. 
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Chapter I – Conduct & Environment 
INTRODUCTION 

Mission Statement: 

The mission of EastSide Charter School is to educate children in a safe, caring and nurturing 

environment so that they can excel academically and socially. We believe that all children are 

capable of mastering content standards and meeting social expectations when they have 

thorough understanding, adequate time and appropriate support. Students are viewed as 

individuals and every effort is made to accommodate each child’s unique gifts and talents. 

Our Commitment 

We are relentlessly committed to student achievement. We know that all students can and must 

achieve. Our expectations are high, our desire for success is intense and our timeline is 

aggressive. We use clear and concrete measures to determine achievement. When we fail, we 

own it and look to develop better and more effective methods. We constantly explore new 

strategies to increase our effectiveness and we never get hung up on pedagogical fads or 

ideologies. We know that high expectations must be matched by high and efficient levels of 

support. We are united by our shared mission, by the urgency of the calling, and by our 

relentless pursuit of academic achievement for all. 

 

Overview 

Our program is distinct in several ways. Most importantly, our teachers are outstanding and 

relentlessly committed to student achievement. EastSide instruction means teaching and 

supporting students until they learn. Our teachers continually improve their craft through 

frequent feedback, coaching, and collaborative support. Instruction is grounded by a common 

pedagogical model and guided by focused standards-based curricula. We align assessments to 

clear objectives and use assessment data to direct instruction. We utilize a mastery-based 

grading system and a scaffolded course structure that addresses students at their incoming skill 

level, yet holds all students to a single college preparatory graduation standard. 
 
STUDENT AND PARENT RESPONSIBILITIES AND RIGHTS 
The Principal has the primary responsibility and authority for maintaining an orderly educational 
environment. EastSide Charter School guarantees students the freedoms allowed by law, provided 
these freedoms do not endanger the health, safety, and welfare of the students or staff. The Board 
of Directors recognizes and supports students' and parents' rights and corresponding 
responsibilities. The school is compliant with federal Title IX. Title IX complaints are to be directed 
to the Principal. 
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WHAT IS THE CODE OF CONDUCT? 
The Code is an official document of EastSide Charter School which: 
● Describes a positive and safe school environment. 
● Specifies the rights and responsibilities of students. 
● Defines attendance responsibilities. 
● Safeguards the rights of students. 
● Defines conduct that disrupts a positive and productive learning environment. 
● Standardizes procedures for disciplinary action. 
● Incorporates the Board of Director’s Policy on possession, use, and distribution of drugs and 

alcohol. Provisions in the Code of Conduct apply to all students in Grades Pre-K-8. Differences 
in age and maturities are considered in determining the type of disciplinary action to be 
taken. All students have a greater responsibility for their actions as they increase in age. This 
Code does not restrict the Board's legal/statutory authority to protect the health, safety, and 
welfare of students and staff. A copy of the Student Code of Conduct is given to each student. 
Orientation to the code is held in school at the beginning of the school year. Questions by 
students or by parents/guardians concerning the code should be directed to the Principal. 

 
WHEN IS THE CODE IN FORCE? 
The Code is in force 

● On school property at all times. 
● For each student from the time he/she leaves their place of residence on their way to 

school to the time he/she arrives at home after the conclusion of the school day. 
● While students are on a school bus or in another vehicle operated for or by EastSide 

Charter School for any purpose. 
● At all school-sponsored events, athletics, and other activities at which school 

administrators have jurisdiction over students. 
● Any continuation of an incident that began at school (includes cyber-social networks as 

well) 
 
 
OUT OF SCHOOL CONDUCT 
The Code of Conduct shall also apply to out-of-school conduct by a student if EastSide Charter 
personnel believe that the nature of such conduct indicates that the student presents a threat to 
the health, safety, welfare of other students, or to the reputation of the EastSide Charter School.  
Such out-of-school conduct shall include, but is not limited to the following: 
 
● Acts of violence or threats of violence which are punishable by law. 
● Sexual offenses which are punishable by law. 
● The sale, transfer or possession of drugs which would constitute an offense punishable by 

law. 
● Felony charges. 
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Additionally, the Principal is authorized to take administrative action when a student's misconduct 
to and from school has a harmful effect on other students, the community, or the orderly conduct 
of school business.  EastSide Charter School will be notified by the Attorney General’s office and/or 
law enforcement whenever a student is arrested for committing a felony, even if it has nothing to 
do with school or has occurred off school property.  When the School receives these reports, they 
will be reviewed.  The School will take disciplinary action as outlined in the Student Code of 
Conduct if it is determined that the out-of-school conduct indicates the student presents a threat 
to the health, safety or welfare of other students or staff. EastSide Charter School will not wait for 
adjudication of said felony to proceed with alternative placement or expulsion procedures.  
Example: If a student is arrested for selling narcotics in the community, he/she may be expelled 
from school.  Students need to realize that out-of-school behavior can result in expulsion from 
school or placement in an alternative program. 
 
HIGH EXPECTATIONS FOR CLASSROOM AND SCHOOL CULTURE 
A good school environment is best described as 

● SAFE and POSITIVE. 
● Providing a range of educational opportunities. 
● Making improvement of student behavior the primary goal of disciplinary action. 

It is also the presence of a friendly, yet business-like atmosphere in which students and school 
personnel work cooperatively toward recognized and acceptable goals. A good school 
environment is free from distractions, friction, and disturbances. 
 
WHO ESTABLISHES A GOOD CLASSROOM AND SCHOOL CULTURE? 
The Code recognizes the need for a working, cooperative relationship among students, parents, 
and school personnel. This relationship is most productive when students and parents/guardians 
act as follows: 
 
EXPECTATIONS FOR STUDENT INVESTMENT 
● Attend school and classes daily and on time. 
● Prepared for class assignments and activities. 
● Attend class with appropriate working materials. 
● Respect all persons and property. 
● Refrain from using profanity, abusive language or inflammatory actions in personal 

interactions. 
● Conduct themselves in a safe and responsible manner. 
● Responsible for their own work and behavior. 
● Abide by the rules and regulations set forth by the school and individual classroom teacher. 
● Seek changes in an orderly and approved manner. 
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FAMILY INVESTMENT 
The value of family involvement in school is strongly supported by research that indicates its 
benefits for children, parents, schools and the community. The involvement of family has shown 
to be a critical component in the building of an effective school-family relationship. 
 
Family involvement in schools has been shown to contribute to student success: 

● Improved student achievement, including math and reading scores 
● Higher motivation to excel in school 
● Better school attendance 
● Improved behavior at home and school 
● Better social skills and adaptation to school 

 
Family involvement in schools also has rewards for parents: 

● The opportunity to closely monitor their children’s performance and recognize and 
address difficulty they may be having in school 

● Better relationships and communication with their children’s teachers 
● Having a voice in decisions that enhance the academic environment of the School and 

improve the educational experience 
 
Family involvement also gives schools many advantages: 

● Immediate access to parents to garner their support on school initiatives 
● Improved teacher morale 
● Higher ratings of teachers by parents, which can boost their reputation in the community 
● Involved parents can become powerful allies to engage communitywide support for 

educational excellence for children in the neighborhood 
 
EastSide Charter Schools’ families are expected to abide by the following: 

● Ensure that their child attend school each day and promptly report and explain an absence 
or tardiness to the school 

● Provide their child with resources needed to complete class-work and homework. 
● Assist their child in being healthy, neat, and clean.  
● Refrain from using profanity, abusive language or inflammatory actions in personal 

interactions. 
● Bring to the attention of school authorities any problem or condition which affects their 

child or other children of the school community. 
● Discuss report cards and work assignments with their child. 
● Attend Parent/Teacher conferences and Vision Plan Meetings 3 times per year 
● Maintain up-to-date home, work, and emergency numbers at the school. 
● Seek changes in an orderly and approved manner. 
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● IMPORTANT: Any parent who acts in an unacceptable manner (i.e. gross disrespect, 
threatening, or causing disruption to professional or academic climate) towards any staff 
member or student may be banned from the school for the duration of the school year. In 
addition such behavior may constitute grounds for dismissal of a student from school.  The 
Principal has the authority to determine when this consequence is appropriate.  

 
PARENT CLASSROOM VISITATION POLICY 
EastSide Charter School encourages parents/guardians to take an active role in their children’s 
education.  To respect the privacy and safety of students and to maintain a safe learning 
environment, parents are typically not permitted to be present in a classroom.  Parents/guardians 
are encouraged to meet with the child’s teacher frequently and must schedule an appointment.  
To schedule the appointment, a parent/guardian can contact the main office at 302-762-5834.  If 
the parent/guardian is in school for a visit, he/she must sign in at the main office and put on a 
visitor badge, at which point someone MUST escort the visitor to the classroom.  On occasion, a 
parent may be asked to accompany a child in class to support their academic and/or behavioral 
progress.  During such an instance, the parent/guardian is expected to act as a silent bystander so 
as to not disrupt the learning process of the classroom. 
 
CONFLICT RESOLUTION/MEDIATION 
It is the philosophy of the EastSide Charter School that students and staff should be proactive in 
their approach to behavior management. Therefore, conflict resolution and mediation strategies 
will be employed in a proactive manner to assist students and staff in addressing conflict and 
discipline issues. 
 
COUNSELING 
Personal needs or concerns can seriously threaten and interfere with the educational 
development of students.  Schools have the responsibility to provide counseling services for 
students and to inform students of services provided by other agencies. 
 
Students Have The Responsibility: 

● To identify and/or report personnel or school related problems, concerns or issues to 
appropriate staff, counselors/advisors. 

● To use counseling services for their educational and personal development, where 
appropriate. 

● To schedule appointments in advance unless the problems or concerns are of an 
emergency nature. Parents and students have the responsibility of providing information 
that may be useful in making intelligent educational decisions. 

● To use counselors'/advisors' services for personal or school related problems, concerns or 
issues. 
 

Students Have The Right: 



10 

 

● To be accurately informed as to the nature, kind, or type of guidance services available in 
their school and community. 

● To receive appropriate counseling for personal and educational problems within a 
reasonable timeframe. 

● To have access to counselors/advisors on the staff. 
 
PARTICIPATION IN SCHOOL ACTIVITIES 

● Students participating in extra-curricular programs and activities are expected to maintain 
the EastSide Charter School standards of behavior in their school and community as 
defined by the Student Code of Conduct.   

● Any student placed on a probationary agreement or behavior contract will be ineligible to 
participate in any school-sponsored extra-curricular activity or program for 90 school days. 

● Any student who violates EastSide Charter School’s team or group pledges or rules may 
become ineligible to participate in school-sponsored extra-curricular activities or programs 
for 45 school days if recommended by the Principal.  

● EastSide Charter School administration may also declare a student ineligible to participate 
in any or all school-sponsored extra-curricular activities and programs for a set period of 
time when that student's behavior results in a threat of harm to the health, safety, or 
welfare of staff or students or to the reputation of the school. 

● Participation is a privilege which may be forfeited due to misconduct or failure to attain 
and maintain passing grades in all classes. 
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EastSide Charter/Family Foundations Academy 
Commitment to My Vision Contract 2016-2017 

 
TEACHER’S COMMITMENT: 
I fully commit to Family Academy (FFA) in the following ways: 

1.) I will arrive at FFA every day by _____am. 
2.) I will remain at FFA until the end of each school day. 
3.) I will always teach in the best way I know how and I will do whatever it takes for my students to learn. This means I will prepare 

incredible lessons and assessments in advance, give feedback in a timely manner, and work productively with my team.  
4.) I will always make myself available to students, parents, and any concerns they might have during school hours and I will return all 

correspondence within one school day.  
5.) I will always do my best to make sure my students and parents feel valued and respected. 
6.) I will always think highly of my students, speak to them in a positive way and give feedback in a constructive manner. 
7.) I will always protect the safety, interests, and rights of all individuals in my classroom. 
8.) I will always act, behave and think in the best manner to ensure that my students can accomplish their vision.  

 
Failure to adhere to these commitments can lead to my removal from Family Foundations Academy. 
 
X_____________________________________________________________________________________  
 
PARENTS’/GUARDIANS' COMMITMENT: 
I fully commit to Family Foundations Academy (FFA) in the following ways: 

1.) I will make sure my child arrives at FFA or their bus stop in time to be in his/her classroom seat by ___am. 
2.) I will make arrangements so my child can remain at FFA for the full school day. 
3.) I will always help my child in the best way I know how and I will do whatever it takes for him/her to learn.   
4.) I will always make myself available to my child, the school, and any concerns they might have.   
5.) I will allow and encourage my child to go on FFA field trips. 
6.) I will make sure my child comes to school in uniform every day and follows the student code of conduct. If my child is going to be 

absent, I will call the main office in the morning. 
7.) I will attend three Vision Plan meetings during the school year with my child’s advisor. I will take ownership for my child’s data by 

looking at E-School regularly, and reaching out proactively to teachers when I have questions or concerns. I will also make 
arrangements to attend all individual or small group meetings that the school requests of me.    

8.) I understand that my child must follow the FFA rules so as to protect the safety, interests, and rights of all individuals in the classroom, 
school bus and on any school activity.  I, not the school, am responsible for the behavior and actions of my child. 

9.) I will always act, behave and think in the best manner so that my child can accomplish their vision.  
 
Failure to adhere to these commitments can cause my child to lose various privileges at Family Foundations Academy and can lead to my child 
attending a different school. 
 
X_____________________________________________________________________________________ 
 
STUDENT'S COMMITMENT: 
I fully commit to Family Foundations Academy (FFA) in the following ways: 

1.) I will be in my classroom seat every day by 8:00am. I will be in all of my classes throughout the day on time, be fully engaged and 
ready to learn. 

2.) I will remain at FFA for the full school day and I will reach out if I need extra help.  
3.) I will always work, think, and behave in the best way I know how and I will do whatever it takes for me and my fellow students to learn.  

This also means that I will complete all my homework every night, I will raise my hand and ask questions in class if I do not understand 
something.. 

4.) I will always make myself available to my parents, teachers, and peers and any concerns they might have.  If I make a mistake, this 
means I will tell the truth and accept responsibility for my actions. 

5.) I will always behave so as to protect the safety, interests, and rights of all individuals in the classroom, school bus and on any school 
activity.  This also means that I will accept feedback and give everyone my respect. 

6.) I will come to school in uniform every day and follow the student code of conduct. 
7.) I am responsible for my own behavior and I will follow all the teachers’ directions. 
8.) I will always act, behave and think in the best manner so as to accomplish my vision.  
9.) Failure to adhere to these commitments can cause me to lose various privileges at Family Foundations Academy and can lead to me 

attending a different school. 

 
X_____________________________________________________________________________________ 
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Chapter II – School and Student Property 
 
LOST, STOLEN, OR DAMAGED PROPERTY 
All textbooks and other materials provided for students are a loan and remain the property of the 
EastSide Charter School.  Students are expected to treat them carefully.  The School will keep an 
accurate inventory of all textbooks and school property. 
 
At the end of the school year, when a student leaves the school, or when the material is no longer 
needed, all textbooks and materials must be returned.  Charges for damaged textbooks and/or 
materials will be assessed against the parent/guardian based on change in the condition of the 
book or material from the beginning of the year to the end of the school year.  If the book or 
materials degrades by two steps, the fee will be 25% of replacement cost; if by three steps, 50% 
of replacement cost; if damaged beyond use, per the lost and stolen schedule below. 
 
Damaged Books and Technological Devices (i.e. iPads, Laptop/desktop computers, projectors, etc.) 

● Excellent condition 
● Good condition 
● Fair condition  
● Poor condition 

 
For books/devices that are lost or stolen or that are damaged beyond use, the student will be 
assessed a fee based on the condition of the book/device at the beginning of the year, in 
accordance with the following schedule: 
 
Lost, Stolen, and Irretrievably Damaged Books or Technological Devices 

● Excellent condition: full replacement cost 
● Good condition: 75% of replacement cost 
● Fair condition: 50% of replacement cost 
● Poor condition: 25% of replacement cost 

 
No final report card will be issued until all financial obligations to the School have been fulfilled.  
In addition, the School reserves the right to deny re-enrollment to any student whose financial 
obligations to the School under this policy are unfulfilled. If a parent or guardian is having financial 
difficulty meeting a financial obligation to the School, they may contact the Principal to see if a 
payment plan may be available. 
 
Any dispute may be appealed to the Principal. 
 
SEARCH AND SEIZURE 
Students shall be free from unreasonable search and seizure of property as guaranteed by the 
Fourth Amendment to the U.S. Constitution.  Student lockers are the property of the school and 
may be subject to search by an administrator at any time with or without reasonable suspicion to 



15 

 

protect the health, safety, and welfare of others. Search of individual students shall be based upon 
reasonable suspicion that the student's person or property contains illegal substances, items or 
material detrimental to the safety and welfare of other students or staff or in violation of the law 
or rules of the Student Code. Students are responsible and accountable for the contents of all 
items found in their lockers, book bags, purses, and any bags or containers used to carry personal 
property. 
 
All alcohol, drugs, drug-like substances, look-alike substances and/or drug paraphernalia found in 
a student's possession shall be turned over to the Principal or designee and be made available, in 
the case of a medical emergency, for identification. All substances shall be sealed and documented 
and, in the case of illegal drugs or other “controlled substances” as defined in Delaware law, turned 
over to police as potential evidence. A request for analysis shall be made where appropriate. (In 
case of medical emergency, substance should be made available for identification purposes.) 
 
Students have the responsibility: 

● To refrain from possessing or concealing any substance or objects which are illegal or which 
may disrupt the educational process and/or school sponsored activities/events. 

● To monitor and control access to their lockers, purses, book bags, or similar containers and 
to check regularly their contents. 

 
Students have the right: 

● To privacy in their personal possessions unless the Principal or designee has reasonable 
suspicion to believe that illegal substances/objects are possessed or being concealed by 
the student.  

● To be notified that a seized substance is believed to be an illegal drug. The student and 
student's parent/guardian have 3 days from the date of notification to dispute, in writing, 
that a seized material or substance is an illegal drug. 
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Chapter III – Attendance & Truancy 
 
ATTENDANCE 
The Principal has an obligation under State Law to enforce compulsory school attendance laws. 
Students have an obligation to take advantage of the opportunity for a public school education. 
 
Students have the responsibility: 

● To take advantage of their educational opportunities by attending all classes daily and on 
time. 

● To provide the school with a note explaining the reason for an absence. 
● To initiate contact with teachers to request and receive make-up work after an approved 

EXCUSED absence and to complete all make-up work within the length of time specified in 
school attendance regulations and procedures. 

 
Students have the right: 

● To school policies that clearly define absence, unexcused absence, or tardiness. 
● To appeal a decision concerning an absence (excused or unexcused). Participation in a 

school-approved activity shall be considered an excused absence. 
● To make up assignments, projects, and tests missed during an approved excused absence, 

according to EastSide Charter regulations and procedures. 
 
START OF SCHOOL, ABSENCES 
Every parent, guardian, or other person having control of a child between the ages of 5 and 16 is 
required to send such child to school. School attendance is mandated by statute and by laws and 
regulations of the State Board of Education.  All students are expected to attend school each day 
that school is in operation during the regular school year unless properly excused in accordance 
with state regulations.  Notes from doctors, courts, lawyers, parents, or other responsible persons 
are required for an absence to be recorded as excused. Such excuses shall be kept on file in the 
school for the current school year.  A physician's validation is required for absences due to illness 
of three (3) days or more.  Absences for any reason other than those outlined below are 
unexcused.  Students absent more than three days without valid excuses are truant.  
Parents/guardians of such students may be subject to legal penalties under the Delaware Code. 
 
Students will not be permitted in the building before 7:15 AM. Breakfast will be served from 7:30 
a.m. until 7:50 a.m.* and any student reporting to school after 7:56* a.m. is considered to be late 
and must be signed in by a parent/guardian in the Main Office.   
 
*These times may be extended in the event of late bus arrivals or weather related delays. 
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IMPORTANT! 
Any student, who has twenty (20) or more days of unexcused absences and/or tardies, as 
calculated under the school’s policy for attendance and truancy, may be required to repeat their 
current grade and/or refused reenrollment at the School in the following year. 
Excuses recognized as valid are the following: 

● Illness of the child, attested to by a physician note, if absent for more than three days  
● The presence of contagious disease in the child’s home subject to regulations of the 

Department of Health and Social Services. 
● Death in the immediate family. “Immediate family” includes parents, grandparents, 

siblings, legal guardian, and any other person living in the household with the student. 
Immediate family includes “step” and “half” relationships. Excused time will not exceed 
one week unless an exception is approved by the Principal. Excused time allowed for a 
funeral of other relatives will not exceed one day.  Additional time may be allowed when 
services are held at long distances from the student’s home.   

● Legal business, attested to by a lawyer or business note 
● Pre-arranged absences approved by the Principal or designee for such reasons as: 

o College or secondary school visit 
o Participation in educational experience 
o Absences of one day for compelling personal reasons  
o Emergency situations   

● A student who is receiving homebound instruction in accordance with school policies will 
be regarded as present and will not be penalized under any provision of this policy. 

● Any student who is considered homeless based on the provisions of the McKinney Vento 
Act will not be penalized under any provision of this policy. 

 
A student who is absent during regular school hours because of school-directed activities (class 
trips, field trips, early dismissals for athletic participation, etc.) shall be marked as present for 
attendance purposes. 
  

● No avoidable absence will be excused during state testing unless approved in advance by 
the Principal. 

 
Official notice concerning cumulative absences will be given to parents/guardians periodically; at 
a minimal level, such notice shall be a part of all progress reports and report cards. 
 
The School, in administering the State policy, defines the most commonly used attendance terms 
as follows: 
 
TARDINESS TO SCHOOL 
A student who is late to school should present a written explanation for the tardiness on the first 
or second day following the tardiness. Students should recognize that a written explanation from 
home does not automatically cause the tardiness to be excused. Such reasons as car trouble, 
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personal business, heavy traffic, home obligations, etc., while understandable, are not acceptable 
excuses and will be listed as unexcused. Reasons such as personal illness, medical appointments, 
and appearances in court will be considered as excused tardiness when verified by a note from 
home. Students who do not attend at least half of the class periods on a given day will be marked 
absent for that day. Students who do not attend at least half of a given class period will be 
considered absent from the class unless excused by proper authority.  When in the judgment of 
the teacher, lateness becomes excessive; the student will be reported to an appropriate staff 
member for administrative action. Lateness to class may have a detrimental effect on student 
learning. 
 
EXCUSED ABSENCE 
An excused absence from school or class is an absence for one of the reasons listed above and for 
which the required parental note of explanation has been presented on the first or second day of 
the student's return to school or class. Following a valid excused absence, the student will be 
allowed to make up all work missed, to take tests which were missed, and to submit any 
assignments which became due during the absence. Following an excused absence from school or 
class, the time allowance for taking tests or turning in assignments shall be equal to the number 
of school days or number of class meetings missed due to the absence. A teacher may extend the 
time allowance for making up work missed if the specific circumstances of the situation merit such 
action. The responsibility for initiating make-up work and turning in assignments rests with the 
student. 
 
PRE-ARRANGED ABSENCE 
A pre-arranged absence is a student's absence from school for one or more days to visit a college 
or university or for other educational activities approved by the Principal. The absence should be 
pre-arranged by writing the Principal, giving the full particulars of the absence. Approval for such 
absences should be sought, where practicable, at least one (1) week prior to the date on which 
the absence is to occur. Upon the development of a plan by student and teacher for making up 
the assignments to be missed, the Principal may then define the absence as excused. Students 
who must leave the building due to an emergency or some other reason which did not permit a 
pre-arranged absence must receive approval from the Principal or his/her designee. The student 
is then responsible for completing the sign-out procedure before leaving the building and must 
present the required parental note of explanation upon his/her return to school. 
 
TRUANCY 
Under State law, a student is considered “truant” after three (3) days of unexcused absence. When 
a student is considered truant, the School is authorized to refer the parent or guardian and the 
student to court for prosecution.  
 
UNEXCUSED ABSENCE 
An unexcused absence from school or class is an absence: 

● Which is for a reason not listed as excused. 
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● About which the parent has no knowledge. 
● For which the parental note of explanation was not provided on the student's first or 

second day of return to school following the absence. 
● Suspension in excess of 5 school days or expulsion 

 
Students suspended for periods of one to five (1-5) school days are permitted to make up missed 
school work in the length of time equal to the number of days absent. Teachers are not required, 
but are permitted, to provide make-up work to students whose suspension exceeds five (5) school 
days (i.e. suspension days 6 and above). A student whose absence is unexcused shall receive no 
credit for assignments missed or tests given during the period of the unexcused absence unless 
otherwise permitted by the teacher. 
  
While an unexcused absence may result in no credit for assignments or tests missed, students may 
request assignments from their teacher at the initiation of the student. If the teacher provides 
assignments after an unexcused absence, the time allowance for requesting the instructional 
materials or assignments from the teacher shall be equal to the number of school days or number 
of class meetings missed due to the absence. A teacher may extend this time allowance if the 
specific circumstances of the situation merit such action. 
 
EastSide Charter will follow the following guidelines with respect to truancy: 

● ANY STUDENT WHO COMES TO SCHOOL WITHOUT A VALID EXCUSE AFTER 7:56 AM IS 
CONSIDERED TARDY.    

 
Upon accumulation of five (5), ten (10), fifteen (15), and twenty (20) unexcused absences action 
will be taken by the School as follows: 
 

● 5 absences – A parent letter will be sent to the home via certified mail and a parent 
conference will be initiated. 

● 10 absences – A parent letter will be sent to the home via certified mail and a home visit will 
be scheduled. 

● 15 absences – A certified letter will be sent home and a truancy conference will be scheduled 
for the determination of possible referral to court for prosecution. Parent must appear at 
the school within ten (10) days of notification. 

● 20 absences – The case will be referred to court for prosecution and a letter will be sent 
home notifying the parent.  

 
 
If contacted by the School pursuant to the provisions above, each parent or guardian of a student 
shall sign a contract with the School agreeing they will make every reasonable effort to:  

● Have their child or children abide by the school code of conduct; 
● Make certain their child attends school regularly; and 
● Provide written documentation for the reasons for any absence. 
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A student who has twenty (20) or more absences may be refused reenrollment at EastSide Charter 
for the following year.  Recommendations for students to be refused reenrollment will be made by 
a member of the Leadership Team after consultation with the counseling staff.  These 
recommendations must be approved by the Principal before they are effective. 
 
Exceptions to the EastSide Charter Attendance and Truancy Policy may be made in cases of severe 
family hardship by an appeal to the Principal within 10 days of written notice of action being taken.  
If the parent/guardian contests the determination of the Principal, an appeal of the Head’s 
decision may be made to the School’s Board. 
 
 
PARENTAL SANCTIONS 
Parents/guardians who allow their children to be truant are subject to fines and imprisonment as 
provided by Delaware law.  A parent may be ordered to perform unpaid community service in lieu 
of a fine. If imprisoned, the court may impose conditions of release. 
 
STUDENT PENALTIES 
Penalties for unexcused absences may include community service, counseling, suspension, 
prohibition of participation in extra-curricular activities or school social events or recommendation 
that the student enroll in an alternative school. 
 
SCHOOL CLOSINGS 
School cancellations and late openings - snow, icy roads, and other special emergencies may 
necessitate a late opening, early closing or cancellation of school. It is advisable to listen to local 
radio stations and/or watch local television. The following is a list of the media stations that will 
cover our school closings: WPVI Channel 6; NBC 10; FOX 29; CBS 3; ESCS Website; and DOE 
website. 
 
PARENT PICK-UP 
If students are not picked up from school by 4:30 PM (unless participating in after school 
activities) law enforcement will be notified and/or your child will be dropped off at the local 
police department.  
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Chapter IV – Dress Code 
 
Students have the responsibility: 

● To follow guidelines for dressing and grooming in a manner which displays the uniform 
policy, cleanliness, promotes safety, and demonstrates respect for themselves and others. 

 
Students have the right: 

● If a student’s attire is unacceptable, a parent or guardian must provide a change of clothes. 
● If any designated Friday is a scheduled Community Service day students are encouraged to 

wear jeans so long as they are not ripped or skin bearing. Students clothing should not 
disrupt the educational process or endanger the health and safety of themselves or others 
as outlined in established school guidelines.  

 
EASTSIDE CHARTER SCHOOL DRESS CODE 

● Pre-K 
o Black pants (no  jeans or sweatpants) 
o Black EastSide Logo polo shirt (long/short sleeve) OR any EastSide School Shirt 
o Sneakers only 

 
● Lower School (Grades K-4) 

o Black pants (no jeans or sweatpants) 
o Green EastSide Charter Logo polo shirt (long/short sleeve)  OR any EastSide School 

Shirt 
o Sneakers only 

 
● Middle School (Grades 5-8) 

o Black pants (no jeans or sweatpants) 
o Grey EastSide Charter Logo polo shirt (long/short sleeve) OR any EastSide School 

Shirt 
o Sneakers only 

 
For All Students: 

● No flip flops or sandals are allowed 
● All pants/slacks must be worn belted at the waist. 
● All shoes and sneakers must be worn properly fastened. 
● All shirts must be worn tucked in pants. 
● Student uniforms should not bear any visible emblem, insignia, or monogram other than 

the EastSide Charter School emblem. 
● Students should not wear sweatshirts, hoodies, jackets or other outwear in the school 

building, except in the case of unusual heating problems.    
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Note: If students are homeless according to the McKinney Vento Act or experiencing circumstances 
beyond their control the school will provide uniform clothes to the student/family. 
 

● All hats and other headwear should be removed upon entering the building, except those 
worn for religious observance. 

● The dress and grooming of students shall contribute to the health and safety of the 
individual and shall not disrupt the orderly educational process. Student clothing and 
accessories shall neither endorse nor tacitly approve products and practices which are 
prohibited by law or school policy. 
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Academic Programming: 

Courses of study at EastSide are grounded in common texts and resources. Teachers use interim 

assessments, scope and sequences and other course resources to plan daily lessons and units of 

study. All core courses are designed in accordance with State standards and back-mapped from 

college preparatory skills. 

The following courses are offered as part of the elementary program: 

 

 

 

 

 

 

  

K 1 2 3 4 5 6 7 8 
Reading 

 Guided Reading and Word Study 

 Reading Comprehension 

Reading 

 Reading Comprehension 

 EngageNY Text Study 

 Word Study 

Math 

 Math Fluency 

 Number Stories 

 EngageNY Math Modules 

Math 

 EngageNY Math Modules 

 Number Stories/Fluency 

Math 

 SpringBoard Math Modules 

 

Writing 

Lucy Caulkins: Units of Study for Teaching Writing 

Other Courses 

 5th Grade 

Academy 

 Social 

Emotional (K-

2) 

 College Prep 

(6-8) 

Science/Social Studies  

 ½ Year of each in grades 3 and 5 

 Science and Social Studies in Grades K-2, 4, 6-8 

Specials 

 PE, Music, Wellness, Computers 
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Homework  

Homework assignments are an extension of lessons taught in class that are designed to reinforce 

skills learned.  Homework is inclusive of studying and independent reading.   

Kindergarten 1st-2nd Grade 3rd -8th Grade 

At this age, homework is a family activity. 

Kindergarten students need to read with 

their parents or older siblings for at least 

15 minutes every night.  Homework 

assignments might include reading 

together, playing family games, practicing 

math facts, and writing and practicing sight 

word cards.  

 Families are encouraged to spend 30 

minutes on each night’s assignment. 

Homework assignments might include 

reading together, playing family 

games, practicing math facts, and 

writing and practicing sight word 

cards.  In addition, students should 

read for at least 20 minutes for 

enjoyment.    

Homework assigned should not take 

more than 1.5 hours.  In addition, 

students should read for at least 30 

minutes for enjoyment.   
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Grading System 

The fundamental basis of our grading and promotion system is the concept of mastery.  We 

believe students need to demonstrate they’ve mastered their coursework before moving on to 

the next level or grade.   

K-1 2-8 

M= Mastery 

D= Developing 

B= Below 

 

Report cards for grades K-1 have a list of 

competencies for each subject, and each 

competency receives a grade of M, D, or B.   

 

A+ 97-100 
A 94-96 
A- 90-93 
B+ 87-89 
B 84-86 
B- 80-83 
C+ 77-79 
C 74-76 
C- 70-73 
D 65-69 

 

End of year reading goals: 

K 1st 2nd 3rd 4th 5th 6th 7th  8th 

D (1.00) J (2.00) M (3.00) P (4.00) S (5.00) V (6.00) Y (7.00) Z (8.00) MAP 

Score 

(9.0) 
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Grade book weights: 

Grades 1-2 

Participation 20% 

Assessment 50% 

Homework 10% 

Classwork 20% 

 

 

 

 

Academic excellence 

Honor roll is calculated for each semester based on performance in all core content subjects.  
Honor roll is calculated for grades 3-8 during the regular school year.  To be eligible for Honor 
Roll, a student must pass all of his/her classes.  EastSide Charter recognizes students who excel 
academically with the following designations: 

High honors   

 

Honors  

Students that are eligible to receive this award 

have demonstrated excellence in the classroom 

by earning a 90-100% average in all subjects. 

 

Students that are eligible to receive this award 

have demonstrated excellence in the classroom 

by earning an 80-90% average in all subjects. 

 

 

 

 

 

 

 

 

Grades 3-8 

Participation 10% 

Assessment 60% 

Homework 5% 

Classwork 25% 
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Promotion Policy 

Promotion decisions for students in grades K-8 will be made during the last week of school. 

Promotion status will be determined by core content subject grades and reading level, followed 

by a review of the student’s overall academic performance. To determine a student’s promotion 

status, see grid below.  

Promotion 

K Must pass core competencies as determined 
by school.  

1-2 Must pass 75% of all classes or can be retained 

3-8 Failing 2 or more classes you can be retained. 
(you must pass Math or ELA to move on) 

 

Reporting Progress to Parents 

Communication between the school and parents is critical for student success.  Report cards are 
distributed during your Vision Plan Conferences. You must attend Vision Plan Conferences to 
receive your child’s report card. Parents are expected to attend conferences three times a year.  In 
addition, interim progress reports are shared with parents mid report period.   Parents also have 
full access to student grades that can be reviewed 24 hours a day, 7 days per week via eSchool.  
We believe in open doors and parents can always request a meeting with teachers and 
administrators to determine solutions to better support child at home. Requests to visit 
classrooms must be made with 24 hour notice. 
 

Summer school and retention communication: 

February Decision May Decision June Decision August Decision 

Failure notices 

mailed to parents 

if students are 

not on track to 

mastering any 

core content 

subject. 

Final Summer school 

assignment notice to 

parents based on 

academic performance 

during report periods 1-

3. 

 

Promoted to next 

grade level if all 

promotion criteria are 

met.  

 

 

Promoted to next grade level 

upon successful completion of 

summer school program. 

 

A student will be retained if: 

 He/she did not attend 

summer school 

 He/she had more than 

2+ unexcused/illegal 

absences 
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 He/she did not 

successfully meet 

academic summer 

goals 

 

Special Education and Specialized Programs Overview 

EastSide Charter School believes that all students can and must have an opportunity to reach their 

potential. To this end, we have certified special education faculty, counselors, social workers, and 

psychologists to provide on-going support to students who have been identified as being in need 

of special educational services.   

When assessing students for special services, we use existing Federal law and approved guidelines 

as our model.  At any time, parent/guardians who think their child may be eligible for special 

education and related services may request that EastSide conduct a multi-disciplinary 

evaluation.  Request should be made in writing to the Assistant Principal of Student Support.  All 

such requests will be addressed promptly.   

EastSide is required by the Individuals with Disability Education Improvement Act (IDEIA) to 

provide free, appropriate public education to children with disabilities who need special education 

and related services. Delaware has adopted State laws which conform to the IDEA and which 

school districts and charter schools must follow. Students are eligible for special education, 

assistive technology, and related services if they need specially designed instruction and have one 

or more of the following physical and/or mental disabilities: 

o Autism, Deaf-Blindness, Deafness, Emotional Disturbance, Hearing 

Impairment,  Intellectual Disability, Developmental Delay, Orthopedic Impairment, Other 

Health Impairment (OHI), PreK Speech Delay, Speech or Language Impairment,  Traumatic 

Brain Injury, Visual Impairment 

o Special Learning Disability including; Basic reading skills, Reading comprehension, Math 

calculations, Math comprehension, Listening comprehension, Written expression, Oral 

expression, Reading fluency 

It is EastSide’s intent to exhaust all measures (specialized programming, services, support, etc.) 

tailored to meet the needs of individual students to ensure that they receive a world class 

educational experience regardless of disability.   
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IEP Process  

An IEP, or Individualized Education Program, is a written when a student is identified with a 

disability.  This document describes your child’s needs and explains the specifically designed 

instruction and services that EastSide will provide your son or daughter to make real progress in 

school.  It lists the special education, related services, and other supports the child needs to 

succeed and serves as the plan between you and EastSide on the services your child will receive.  

The IEP is written by a team of qualified professionals; parent and guardians are important 

members of the team.  As a parent or guardian, you are invited to all IEP meetings. Your son or 

daughter must be invited to the meeting if his/her post-secondary goals and transition needs will 

be discussed at the meeting (this is required if the child by the time the child turns 14 during the 

next school year or is enrolled in 8th grade). If transition needs are not going to be discussed, 

then the parent or guardian can decide whether the child should attend the meeting. Parent and 

student input during these meetings is extremely valued and helps us to write the best plan for 

your son or daughter. 

After the IEP is written, parents and guardians will be asked to sign a Prior Written Notice 

(PWN).  By signing this document, you indicate your approval of the program and services 

included in the IEP.   

More information about the special education process can be found in the Procedural Safeguard 

Notice. This notice informs parents of their rights related to their child with a disability and is 

provided annually to parents. 

Transition Services 

Consideration of transition needs is required annually for all students once they reach the age of 

14. EastSide provides transition services to all special education students. This may include 

linking students to outside agencies and supporting in identifying post-secondary opportunities 

for students.  

Progress Monitoring 

EastSide uses data to monitor the academic growth of all students. EastSide also specifically 

monitors each special education student’s progress towards meeting the goals outlined in their 

IEP. This progress monitoring data is sent home at 10 week intervals along with report cards.  
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English Language Learners - ELL 

EastSide Charter School will provide non-English or limited English Language Learners (ELL) with 

English language instruction and cultural orientation. The goal of the ELL Program is to have 

students attain English language proficiency that will enable students to meet with success in 

their mainstreamed classes.  

Families who are new to EastSide will be asked to complete a Home Language Survey as part of 

the registration process. Information from the survey will be used as a first level screening to 

ascertain if the student may require additional assessment to determine if he/she is eligible for 

ELL services. In addition to providing ELL services to students, EastSide will provide interpreters 

for parent/teacher conferences and other school related activities.  

Child Find 

EastSide Charter School identifies and refers for evaluation students who are thought to be 

eligible for special education services and need interventions. These screening and referral 

processes include the initial admissions academic placement tests, standardized reading and 

mathematics assessments, classroom performance, benchmark examinations, vision and hearing 

screenings, and the student assistance program known as SAP.  

Parents who think their child is eligible for special education may request, at any time, that the 

school conduct a multi-disciplinary evaluation. Requests for a multi-disciplinary evaluation must 

be made in writing to the school’s Assistant Principal of Student Support. If a parent makes an 

oral request for a multi-disciplinary evaluation, the school shall provide the parent with a form 

for that purpose. If the school denies the parents’ request for an evaluation, the parents have 

the right to challenge the denial through an impartial hearing or through voluntary alternative 

dispute resolution such as mediation.   

Whenever a student is referred for a multi-disciplinary team evaluation, EastSide Charter School 

must obtain written consent from a parent before the evaluation can be conducted. Parental 

consent for an evaluation shall not be construed as consent for their child to receive special 

education and/or related services. Delaware law requires the publication of a notice to parents 

sufficient to inform parents of children applying to or already enrolled in EastSide Charter School 

of (1) available special education services and programs, (2) how to request those services and 

programs, and of (3) systematic screening activities that lead to identification, location, and 

evaluation of children with disabilities enrolled in EastSide. 
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Chapter VI – School Health Policy 

 
A full-time nurse is present at EastSide Charter to handle the health and medical emergencies 
that may arise and to complete the mandatory health screenings.  Parents are advised to notify 
the school nurse of any health problems their child has or develops during the school year and 
any medications the student is prescribed.  Parents are also encouraged to keep an action plan 
on file from the doctor for chronic conditions such as asthma, life threatening allergies, diabetes, 
and seizures.  Parents are required to have an emergency card on file for each child attending 
school and to notify the school if the information changes during the year. 
 
Vaccinations 
The State of Delaware mandates that all students be up-to-date on vaccinations.  This includes a 
lead test and a TB risk assessment survey or a PPD. All incoming pre-kindergarten and 
kindergarten students are required to have a physical exam completed and on file in the nurse’s 
office.  Failure to comply with these regulations will result in a temporary removal from school 
until proof of missing vaccinations, testing, or physical is provided by a doctor.  Also, sports 
physicals are mandatory for all students interested in participating in a team sport. 
 
There are times when a student needs to be excused from physical education, needs extra 
bathroom breaks or other accommodations.  In order to make these accommodations, a note 
must be sent in from your doctor and kept on file in the nurse’s office.  All permanent excuses, 
action plans, medication permission forms, and emergency cards must be renewed at the 
beginning of each school year.  Any student who is absent for more than two days must have a 
doctor’s note in order to return to school.  
 
Medications 
All medications, including over-the-counter medications must be kept in the nurse’s office.  No 
student is allowed to have, in their possession, any medication unless there is a written doctor’s 
note on file in the nurse’s office (i.e. asthma inhaler); this includes all prescription and over-the-
counter medications.  The school has numerous medications for headache, upset stomach, sore 
throat available with parent permission on emergency card.  A form is available in the nurse’s 
office for a student to carry their asthma inhaler or epipen but requires a doctor’s signature.  
Parents who choose this option are encouraged to keep a spare inhaler or epipen in the nurse’s 
office in the event a student forgets the medication at home or their inhaler becomes empty. 
 
If a student requires prescription medication or an over-the-counter medication that is not 
provided by the school, a parent permission form must be on file in the nurse’s office.  
Prescription medications must be brought in by a legal guardian and be in the original pharmacy 
bottle with the label showing the student’s correct name, time to be administered, dosage, 
prescribing doctor’s name, and date.  Over-the-counter medications sent in must be in the 
original sealed box.  The nurse will assess the student and determine if other measures can be 
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used before the medication is given.  These over-the-counter medications (i.e. allergy eye drops) 
can only be given for a short time and will be administered per the boxes instructions.  If a 
prescription or over-the-counter medication is needed daily, a doctor’s note is required. If a 
student is caught with medication in the building without permission, the medication will be 
confiscated and the student will face other possible disciplinary actions including suspension.  All 
medications MUST be picked up at the end of the school year or they will be disposed of.   
 
Illness/Injury 
If any student becomes ill or injured during the day, it is their responsibility to tell their teacher 
at the time of the injury or illness so they may receive a pass to see the nurse for proper medical 
care.  Students will NOT be seen without a pass unless a medical emergency arises. 
 
If a student becomes ill during the day and the nurse decides the student needs to go home, the 
nurse will contact the student’s family and the student MUST be picked up within two hours.  All 
families need to have a back-up plan in place in the event this occurs and they are not available.  
The school retains the right to call the Department of Human Services if no one is able to come 
and pick up their child within the allotted two hours.  Students should not be using phones to 
contact their families that they are sick and need to go home.  Any student who does that will 
have the phone confiscated and face other possible consequences as well.  If a student is feeling 
ill the student needs to be seen by the nurse and the nurse will determine if the student needs 
to go home. All families must sign-out their child in the main office for the student to leave.  
Students are not allowed to leave without an adult to pick them up. 
 
There are certain contagious diseases that require a student to stay home until a doctor 
authorizes the student to return to school.  These include, but are not limited to, impetigo, 
chicken pox, and strep throat.  Also, if a student is sent home sick and is prescribed a medication 
for that illness, the student may return to school after medication treatment has been in effect 
for 24 hours or sooner with a doctor’s note.   Students with a fever greater than 100 degrees, 
vomiting, and/or having diarrhea must be kept home from school until they have no symptoms 
for 24 hours.  Students who have thick mucus or pus draining from the eye must also be kept 
home.   Please see the nurse with any questions. 
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Chapter VIII – Student Information & Records 
 
STUDENT RECORDS 
Student records are defined as any materials concerning individual students kept in any form by 
the Board of Directors or its employees, except for personal notes of teachers and other School 
personnel intended for their use only. Student records are maintained to provide information 
which can be used to develop the best possible educational program for each student. Care will 
be exercised by the School staff to make sure that student records are treated confidentially and 
that the information contained therein is accurate and appropriate. Student Code of Conduct 
violations and disciplinary actions will normally be recorded and maintained annually. Expulsion 
will be recorded on the student's cumulative record folder. 
 
Students have the responsibility 

● To give School personnel ample notice that they want to inspect and review their records. 
Students and parents have the responsibility to meet their financial obligations for school 
fees or fines. Report cards will not be issued and a student may be denied reenrollment at 
EastSide Charter if financial obligations to the School are not met.  

● To release information to those individuals or agencies who are working in a positive 
manner for the benefit of the student. The permission to release information, where 
required, must be in writing. 

 
Students have the right 

● To release, inspect, review, and challenge the information contained in their school 
records within school guidelines and legal age requirements. School personnel shall 
provide assistance to students and parents to help them understand information in 
student records.  This access may not be denied because of failure to pay fines or fees. 

● To sign for a release of the information contained in their records to authorized agencies. 
The student must be fourteen years of age or older to sign this release. 

● To be protected from the release of personally identifiable information to unauthorized 
persons. 

 
DISCLOSURE OF STUDENT INFORMATION – DIRECTORY INFORMATION 
EastSide Charter School may disclose certain information, known as Directory Information, at its 
discretion without consent. If a parent or emancipated student does not want Directory 
Information released, he or she must send written notice annually to the Principal at the address 
listed in the front of this booklet. Such notice must be received within 30 days of student receipt 
of this book. The following student information is Directory Information: school year, name, birth 
date,  district code, school code, entry date, exit date, address, telephone number, grade level, 
participation in officially recognized activities and sports, weight and height of members of athletic 
teams, dates of attendance, degrees and awards received, the most recent previous school 
attended by the student, and photographs of students in school or school activities provided the 
photographs do not reveal information concerning academic placement. 
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INSPECTION AND REVIEW 
Parents may submit to the Principal a written request identifying records they wish to inspect. The 
Principal will notify them of the time and place at which records may be inspected. Access shall be 
provided within 15 days of the receipt of the request. 
 
AMENDMENT OF RECORDS 
Parents may ask EastSide Charter School to amend a record they believe is inaccurate by 
submitting to the Principal a written request identifying the part of the record they want changed 
and specifying why it is inaccurate. If the school denies the request, the school will notify them of 
the decision, advise of the right to a hearing, and provide the hearing procedures. 
 
DISCLOSURE WITHOUT CONSENT 
Disclosure of personally identifiable information contained in students' education records requires 
parent consent with the following exceptions: 
 
Such records may be disclosed to school officials with legitimate education interests. School 
officials include EastSide Charter School employees; Board of Director members; a person or 
company retained by the School to perform a special task, for example, an attorney, auditor, 
medical consultant, or therapist; or a parent or student serving on a committee or assisting 
another school official. A school official has a legitimate educational interest if the official needs 
to review an education record in order to fulfill a professional responsibility. 
 
Upon request, EastSide Charter School discloses education records without consent to officials of 
another school or district in which a student seeks or intends to enroll. 
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Chapter IX – Grievances, Suspension, & Expulsion 
 
SAFEGUARDS THAT PROTECT THE RIGHTS OF STUDENTS & PARENTS 
Students, and their parents as their representatives, have all the rights given to every citizen by 
the Fifth and Fourteenth Amendments to the U.S. Constitution. Many of these rights which pertain 
specifically to education are defined in this document. These rights are protected through a 
procedure called due process. This chapter defines the due process procedures for suspension, 
assignments to alternative programs, expulsion, and for filing a grievance. Students and their 
parents are encouraged to become familiar with these due process procedures. 
 
When a student feels unfairly treated or has not been afforded due process, a grievance may be 
filed. Schools are responsible for providing a means for students to express and resolve their 
grievances. 
 
Students have the responsibility: 

● To try to resolve their complaints through discussion with the person(s) involved before 
using the grievance procedure. When using the grievance procedure students must state 
the grievance clearly, follow the established procedures, and abide by the decision that 
results from this process. 

 
Students have the right: 

● To a procedure for expressing and resolving their grievances. This procedure specifies lines 
of communication, time lines, and a method of appeal. 

 
STUDENT GRIEVANCE 
A grievance is another name for a complaint. A student grievance exists when it is alleged that a 
student has been unfairly treated or has not been afforded due process. A student grievance must 
be filed within five (5) school days from the time of the alleged infraction. 
 
The following persons or groups of persons may use the grievance procedures: 

● Students or groups of students. 
● Parent(s)/legal guardian(s) of a student. 
● Groups of parent(s)/guardian(s) of students. 

 
The grievance procedures may be used in any of the following situations: 

● Where it is alleged that any student or group of students 
● Is being denied access to an appropriate educational opportunity. 
● Is being denied participation in any school activity for which the student is eligible. 
● Is being denied the opportunity to compete for a position in an activity where the selection 

is limited. 
● Is being subjected to an arbitrary or unreasonable regulation, procedure, or standard of 

conduct. 
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GRIEVANCE PROCEDURE 
When the grievance procedure is used, these steps shall be followed: 

1. The grievant shall request a conference with the teacher or person(s) who allegedly treated 
the student unfairly. 

2. If the conference fails to resolve the issue, the grievant shall discuss the problem with the 
Principal or his/her designee. 

3. If the Principal fails to resolve the issue, the grievant will, upon request, be given a written 
notice by the Principal stating the reason(s) the problem could not be resolved. Such notice 
will be provided within five (5) school days. 

4. A grievant wishing to appeal the Principal’s written decision must file a written appeal with 
the Board of Directors not later than ten (10) school days from the date of receipt of the 
Principal’s written decision. 

5. The Board of Directors or designee shall schedule a conference to hear the grievance no 
later than five (5) school days following receipt of the notice of appeal and shall issue a 
decision in writing, no later than five (5) school days following the grievance conference. 

6. The decision of the Board of Directors or designee shall be the final decision of the School. 
A copy of the Board of Directors’ or designee’s final decision shall be sent to all involved 
parties not later than ten (10) school days following receipt of the appealed decision. 

 
OUT-of-SCHOOL SUSPENSION (OSS) 
A suspension is the temporary removal of a pupil from regular school attendance for a period not 
to exceed five (5) school days. The Principal or designee, however, may extend a suspension past 
the five (5) day period pending a decision on a recommendation to expel or for code violations 
determined to be serious. While serving an out of school suspension a student is forbidden from 
being on the property of the School for any reason unless accompanied to a pre-arranged 
appointment by a parent or guardian. 
 
Prior to a suspension from school, the student shall: 

1. Be given oral or written notice of the charges and, if the charges are denied, be given an 
explanation of the evidence known to School authorities. 

2. Be given the opportunity to present his/her side of the story. 
3. Have had prior opportunity to know that the alleged actions were in violation of 

established rules and regulations. 
4. Have the right to appeal the suspension to the next administrative level. 

 
Generally, the notice and hearing should precede the student's removal from school. However, if 
this is not feasible or if the immediate removal of the student from school is necessary to protect 
the safety of individuals, property, and/or the educational process, the necessary notice will follow 
as soon as practicable.  
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In all cases of suspension, an attempt shall be made to notify the parents by telephone and, if 
necessary, to request that the student be picked up from school. Students whose parents cannot 
be reached by telephone will be retained at school until the end of the school day.  
 
When a student is suspended, written notification of the suspension will be sent to the parents by 
the end of the next school day. The notification shall state the cause and duration of the 
suspension. If suspension is for more than three days, a definite time and date for a reinstatement 
meeting regarding the suspension shall be scheduled at a place designated by the Principal. 
 
In the case of students with disabilities (as that phrase is defined under Federal regulations 
promulgated under the Handicapped Act [20 U.S.C. S1401 et seq.]), the regulations and 
procedures as stated in the State of Delaware Administrative Manual for Exceptional Children shall 
be followed. 
 
IN-SCHOOL SUSPENSION (ISS) is the temporary placement of a student in a supervised area other 
than the area indicated by the regularly assigned schedule. 
 
SUSPENSION OF BUS PRIVILEGES 
(SEE APPENDIX B: STUDENT CODE OF CONDUCT - TRANSPORTATION) 
Riding a school bus is a privilege. Suspension of bus privileges is the temporary removal of the 
opportunity to ride the school bus. Such suspensions are for a period not to exceed five (5) 
school days. The Principal or designee may, however, suspend bus privileges for a period to exceed 
five (5) days for repeated and/or serious misbehavior. Suspension of bus riding privileges does 
NOT mean suspension from school.  
 
Prior to the suspension of bus privileges, the student shall: 

1. Be given oral or written notice of the charges and be told who is making these charges or 
complaints. 

2. Be given the opportunity to present his/her side of the story. 
3. Have had prior opportunity to know that the alleged actions were in violation of 

established rules and regulations. 
4. Have the right to appeal the suspension of bus privileges to the next administrative level. 

 
In all cases of suspension of bus privileges, an attempt shall be made to notify the parents by 
telephone with a written notification of the suspension sent to the parents by the end of the next 
school day. During the suspension of bus riding privileges, it shall be the parent's responsibility to 
provide the student transportation to and from school. Suspension of bus privileges will not be 
used as a disciplinary action for non-bus related violations. 
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EXPULSION 
Expulsion is the exclusion of a student from his/her regular school program for a period to be 
determined by EastSide Charter School not to exceed 180 school days (one school year). 
 
A student may be expelled for any behavior that is detrimental to the learning environment, safety 
or well-being of students and staff, or any behavior that is illegal under Delaware or Federal law. 
This behavior may include attempted crimes, aiding or abetting other criminal acts, or conspiracy 
to commit crimes. Moreover, bringing a firearm, dangerous weapon or instrument, incendiary 
device, Molotov cocktail, or bomb (as these terms are defined by Delaware law) to school may be 
subject to expulsion. The possession of look-alike dangerous weapons or instruments which are 
illegal, as well as truancy, defiance of school authority, disruption of the educational process, 
fighting, inappropriate sexual behavior, or setting a false fire alarm are other behaviors may also 
subject a student to expulsion. This is not an exhaustive list of offenses that may result in expulsion. 
 
When a student commits a violation which may result in a recommendation for expulsion, the 
following procedure shall be followed: 
 
STEP I 

a. The student shall be suspended for five (5) school days. 
b. The Principal shall investigate all aspects of the discipline problem, including a conference 

with the student and his/her parents or guardians, if possible, at which time the student 
will be informed of the charges and afforded an opportunity to tell his/her side of the story. 

c. The Principal or designee shall make every effort to complete the investigation within five 
(5) school days of the incident under investigation, if possible. 

d. If the Principal concludes that the student committed the offense and that the nature of 
the offense warrants a recommendation for expulsion, the Principal shall submit to the 
Board of Directors a summary of the investigation and a recommendation for expulsion. 

 
STEP II 

a. Within five (5) school days from the date of completing the investigation which results in 
a recommendation for expulsion, the Hearing Officer appointed by the Board of Directors 
will notify the student (if an adult) and the student's parents or guardians of intent to expel 
and of the date, time, and location for a hearing. The notice of intent to expel shall be sent 
by certified mail or hand delivered and shall state the reasons for the expulsion and the 
time and place of the hearing as well as the expulsion procedures. If notification is 
postmarked within the limits indicated, requirements under this provision are met. 

b. The hearing shall be held not less than three (3), nor more than seven (7) school days after 
the notice of intent to expel is mailed. The time period may be modified by agreement of 
both parties. 

c. The hearing shall be conducted by a Hearing Officer. The Hearing Officer may be an 
employee or director of EastSide Charter, but must be impartial. 
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d. The Hearing Officer shall have full authority to control the conduct of the hearing, including 
authority to admit or exclude evidence. In conducting the hearing, the Hearing Officer shall 
not be bound by common law or statutory rules of evidence or by technical or formal rules 
of procedure. The Hearing Officer shall exclude irrelevant evidence. Unduly repetitive 
proof, rebuttal and cross examination shall be excluded. The witnesses shall be sworn in 
by the Hearing Officer. 

e. The student shall have the following rights: 
i. To be represented by counsel, at the student's expense; 
ii. To question any witnesses who testify and receive a copy of any statements and/or 

affidavits of such witnesses; 
iii. To request that any witnesses appear in person and answer questions or be cross-

examined. Student witnesses will not be excused from school or allowed to testify 
unless their parent(s)/guardian(s) have given written permission prior to the 
proceedings; 

iv. To testify and produce witnesses on his/her behalf; 
v. To obtain, at the student's expense, upon written request, a copy of the transcript 

of the hearing. 
 
STEP III 

a. Within three (3) school days following the conclusion of the hearing, the Hearing Officer 
shall prepare a report for the Board. The report shall summarize the proceedings, state 
findings of fact and make a recommendation as to whether the Board should expel the 
student. 

b. If the Hearing Officer does not recommend expulsion, the Hearing Officer may permit the 
student to return to school pending a review of the report by the Board. 

c. The Board shall decide whether to expel the student following a review of the report, as 
well as the transcript of the hearing.  Review by the Board shall be limited to a review of 
the record. The Board shall affirm the expulsion recommendation of the Hearing Officer if 
it determines that the Principal and the Hearing Officer followed the proper procedures in 
considering the alleged offense 

  
STEP IV 

a. The parents of a student who is expelled shall be informed that they may apply for the 
student's re-admission at the end of the period of expulsion and must provide verification 
that all conditions for readmission have been met. 

b. Upon re-admission to school, the student will be placed on probation. The student will be 
assigned to a counselor who will monitor his/her behavior, academic performance, and 
provide assistance for a period of at least one semester. 

c. A student is prohibited from being on EastSide Charter School property during the 
expulsion period except when accompanied by a parent or guardian for a scheduled 
appointment with school officials. 
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d. By state law, the Board of Directors shall notify the Division of Motor Vehicles concerning 
the expulsion of a student who is of legal driving age or who will become so during the 
expulsion period. 

e. The Division will suspend or refuse to renew the driver's license of the expelled student or 
refuse to issue a license to the student. The student will remain ineligible for a driver's 
license until the expulsion period is over or until he or she becomes 19 years of age. 

 
 
DISCIPLINARY PROCEDURES FOR STUDENTS WITH DISABILITIES 
The following rules are prescribed by the federal Individuals with Disabilities Act (IDEA) for 
applicability to students with an Individualized Education Plan who are eligible for Special 
Education Services. 
 

1. For disciplinary reasons, school personnel may suspend a student with disabilities (in 
school or out of school) for not more than 10 school days.  This is known as the “10 day 
rule”.  Disciplinary removals for more than 10 school days are regarded as a “change of 
placement”. 

2. The “10 day rule” allows school personnel to unilaterally remove a student with a disability 
who violates a code of conduct from the student’s current placement for not more than 
10 school days. 

3. A “change of placement” occurs if a removal is for more than 10 consecutive school days 
or a change of placement occurs if a student is subjected to a series of removals that 
constitute a pattern because they cumulate to more than 10 school days in a year. 

4. School personnel are required to provide students with disabilities suspended for greater 
than 10 days a free and appropriate public education (FAPE).  Services must enable the 
student to participate in the general education curriculum and enable the student to 
progress toward meeting the goals set out in the Individual Educational Plan (IEP). 

5. The IDEA requires the school to conduct a manifestation determination within 10 school 
days of any decision to change the placement of a student with a disability because of a 
violation of the code of conduct. 

6. If the Special Education Team determines it was a manifestation, the Special Education 
Team must conduct a Functional Behavior Assessment (FBA), develop a positive behavior 
support plan to address the behavior, and return the student to the placement from which 
the student was removed. 

7. If the Special Education Team determines it was not a manifestation of the disability, the 
school may discipline the student using the relevant disciplinary procedures applicable to 
students without disabilities in the same manner and duration however, services must 
continue to be provided. 

8. School personnel may remove a student with a disability to an interim alternative setting 
for up to 45 days when a student at a school, district or state function carries a weapon or 
look alike, knowingly possesses or uses illegal drugs, or has inflicted serious bodily harm on 
another person. 
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EastSide Charter School will abide by the following in determining disciplinary actions for students 
with disabilities: 

a. In the case of a student with a disability being considered for expulsion or suspension in 
excess of 10 days cumulatively in one school year, a special education team meeting will 
be convened. 

b. The special education team will determine whether (1) the alleged conduct was related to 
the student's disability; or (2) the student was inappropriately placed at the time of the 
offense or there is a likelihood that a change in the student's program and/or placement 
would alleviate the misconduct which led to the offense. 

c. If the special education team determines that either of the above standards is met, 
suspension or expulsion is not authorized and the student's program and placement should 
be reviewed. 

d. If the special education team determines that neither of the above standards is met, the 
Principal will follow the Student Code of Conduct. To the extent required by state or federal 
law, a student identified as having a disability under the Individuals with Disabilities Act 
(IDEA) who is expelled or suspended in excess of 10 days may still be entitled to a free and 
appropriate public education. 

e. If a student with a disability presents a danger to him/herself or others, or is so disruptive 
that his behavior substantially interferes with the right of other students to benefit from 
an education, an interim change of placement may be authorized by either (1) special 
education team decision accompanied by parental consent; or (2) court order. 

f. Nothing stated herein shall preclude the special education team from placing a student 
with a disability, determined to have brought a firearm to school, in an interim alternative 
educational setting in accordance with state and federal law. 

 
 
Definitions 
"Student with disability" refers to a student eligible for special education under either: (1) the 
Individuals With Disabilities Education Act (IDEA) as implemented by state regulations compiled in 
the Administrative Manual: Programs for Exceptional Children (AMPEC); or (2) Section 504 of the 
Rehabilitation Act. 
 
"Special education team" refers to an Individual Educational Program (IEP) team for students 
eligible under the IDEA and a multidisciplinary team for students eligible under Section 504. The 
composition of both teams should include individuals knowledgeable about the student, the 
meaning of evaluation data, and placement options. 
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Chapter X – Violations of the Student Code of Conduct 

 
The Student Code of Conduct defines specific acts which are considered violations of expected 
student behavior. School rules come from many sources including State Law, School Policy, and 
Charter School Guidelines and Regulations. These violations are examples of those acts which 
disrupt the school environment and the instructional process. 
 
The aim of this chapter is to provide school personnel, parents, students, and the community clear 
understanding of code violations and resulting disciplinary actions. 
 
A major consideration of the Student Code of Conduct is to identify appropriate disciplinary 
actions to bring about positive student behavior. The severity and frequency of the misbehavior 
and the age and maturity of the student are considered in defining appropriate disciplinary action. 
It is understood that the severity of a violation of the Code necessitates disciplinary action that is 
appropriately severe. While administrative personnel bear the major responsibility for effectively 
carrying out the discipline policies, the entire staff plays a vital role in resolving problems and 
influencing student behavior. Corporal Punishment will not be administered at EastSide Charter 
School. 
 
The Code of Conduct shall also apply to out-of-school conduct by a student if the School believes 
that the nature of such conduct indicates that the student presents a threat to the health, safety, 
or welfare of students or staff or to the reputation of EastSide Charter School.. 
 
Such out-of-school conduct shall include, but not be limited to: 

● Acts of violence or threats of violence which are punishable by law. 
● Sexual offenses which are punishable by law. 
● The sale, transfer or possession of drugs which would constitute an offense punishable by 

law. 
● Felony charges. 

 

The Code is in force 
● On school property at all times. 
● For each student from the time he/she leaves their place of residence on their way to 

school to the time he/she arrives at home after the conclusion of the school day. 
● While students are on a school bus or in another vehicle operated for or by EastSide 

Charter School for any purpose. 
● At all school-sponsored events, athletics, and other activities at which school 

administrators have jurisdiction over students. 
● Any continuation of an incident that began at school (includes cyber-social networks as 

well) 
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Nothing in this section dealing with out-of-school conduct will have any effect on or alter in any 
way the application of the Code for in-school conduct. The following pages list and define 
violations and disciplinary actions. The Code permits administrators and teachers to select from a 
list of recommended actions for certain violations in the Violations and Disciplinary Actions section 
of this Code of Conduct. Specific disciplinary actions are required for other violations. 
 
The Principal or designee shall conduct such an investigation as is reasonable under the 
circumstances to confirm that the charged offense has in fact been committed. 
 
 
 
EXTENDED BEHAVIOR SUPPORT CYCLE 

 
 
GLOSSARY OF DISCIPLINARY ACTIONS 
 
BEHAVIOR CONTRACT is a written agreement of last resort among a student, the student's 
parent/guardian, and an administrator which specifically states the conditions that, unless met, 
may result in a recommendation for expulsion. 
COLLABORATIVE PROBLEM SOLVING MEETING is a meeting with school personnel as assigned to 
create a support plan for a student with excessive Code of Conduct Violations (Level I/II). 
DENIAL OF BUS TRANSPORTATION is the temporary or permanent withholding of bus 
transportation for misconduct on the school bus, disrespect to the driver, or vandalism to the bus. 

EXTENDED BEHAVIOR

SUPPORT CYCLE (EBSC)

Level III Violations

Disciplinary 
Hearing (DH)

Expulsion Hearing
(severe incidents)

Homebound 
Instruction

Return to 
Community 
on Contract

Expulsion 
Hearing

(Multiple Level III 
Infractions)

Excessive Level I/II 
Violations

Collaborative 
Problem Solving 
Meeting (CPS)

CPS/Extend 
Agreement

(increase 
interventions)

Family Group 
Decision Making 

Conference 
(FGDM)

Disciplinary 
Hearing

FGDM/Extend 
Agreement

(increase interventions)
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Such action may be taken only by an administrator. During the period of denial of school bus 
transportation, parents are responsible for getting the student to and from school. 
DETENTION is an established time outside the regular instructional time when a student is 
detained in a supervised area. 
DISCIPLINARY AGREEMENT is an agreement under which a student must fulfill specific 
commitments or be denied certain privileges until behavior improves. 
DISCIPLINARY HEARING is an event where a student goes before the school leadership and other 
stakeholders at the Principals discretion to decide on the course of action for a student who has 
committed a Level III violation or excessive Level I/II violations. 
EXPULSION is the exclusion of a student from school on a permanent basis or for a period of time 
determined by the Board. Expulsion denies the student attendance in any and all regular school 
programs/activities of the school. 
FAMILY GROUP DECISION MAKING CONFERENCE is a meeting between school and student family 
stakeholders to make decisions around the appropriate support and next steps for a student who 
has exhibited multiple Code of Conduct violations. 
IN-SCHOOL SUSPENSION is the temporary placement of a student in a supervised area other than 
the area indicated by regularly assigned schedule 
IN-SCHOOL PENALTY is an appropriate disciplinary alternative within the resources of the school. 
PARENT / GUARDIAN CONTACT / CONFERENCE is a contact by telephone or in person with a 
parent/guardian. 
REFERRAL TO ALTERNATIVE PROGRAM is a short-term educational option for students whose 
behavior requires removal from the regular school program. Referral to an alternative program 
will be made according to procedures established for the program. 
REFERRAL TO THE COURTS is the filing of a charge of an alleged illegal action with the court having 
jurisdiction. 
REFERRAL TO POLICE AGENCIES is the reporting of an alleged illegal act to a law enforcement 
agency. 
REFERRAL TO SOCIAL SERVICES AGENCIES is a recommendation that the student seek help from a 
public or private social agency. 
REMOVAL FROM CLASS 

A. Teacher - A teacher may remove a student from class for the remainder of the class period 
when the student's conduct is seriously disruptive and informal resolution is impracticable. 
Exclusion may not exceed one class period. The student must be escorted to a supervised 
area designated by the Principal. 

B. Administrator - An administrator may temporarily remove a student from class if the 
student's continued attendance in a particular class causes serious disruption of the 
educational process or presents immediate danger of physical harm to either the student 
or others. The student will be assigned to a supervised area. Removal from class by an 
administrator shall not exceed five (5) days. However, a student may be permanently 
removed from a particular class after repeated infractions. 

REPRIMAND is a verbal or written warning that behavior is not acceptable. 



45 

 

RETURN TO COMMUNITY CONTRACT is a contract to support the successful return of a student 
who returns from Homebound Instruction or alternative placement/mental health services. 
RESTITUTION/RESTORATION is the payment for and/or restoring of school property or articles 
which have been damaged, lost, or stolen. 
TIME OUT a student may be excluded from participating in an activity for a short period of time. 
OUT-OF-SCHOOL SUSPENSION is a student's temporary exclusion from regular school attendance 
and activities by an administrator. The Principal may suspend a student for up to five (5) days. The 
Principal or designee may extend the suspension for serious infractions or while a student awaits 
an expulsion hearing. While serving an out of school suspension a student is forbidden from being 
on the property of the school for any reason unless accompanied to a pre-arranged appointment 
by a parent or guardian. Suspended students are also prohibited from participating in any 
curricular or co-curricular activities held at the school or any other school. When a student is 
suspended, written notification of the suspension shall be sent to the parent/guardian.  The 
notification shall state the cause and duration of the suspension.  For each out-of-school 
suspension the Principal or designee is required to hold an in-person or phone conference to 
include the parent and child prior to the readmission of the student.  A definite time and date for 
a conference shall be scheduled at a place designated by the school administrator. In all cases of 
suspension an attempt shall be made to notify the parents/guardian by telephone as soon as 
practicable. 
WORK ASSIGNMENT is an assigned task which must be completed by the student. The time 
required should not exceed five (5) hours and should be related to the severity of the offense. 
 

GLOSSARY RELATED TO DRUGS AND ALCOHOL 
 

A. ALCOHOL means alcohol or any alcoholic liquor capable of being consumed by a human 
being, as defined in Section 101 of Title 4 of the Delaware Code, including alcohol, spirits, 
wine, and beer. 

B. DRUG means any controlled substance or counterfeit substance as defined in Chapter 47 
of Title 16 of the Delaware Code, including, for example, narcotic drugs such as heroin or 
cocaine, amphetamines, anabolic steroids, and marijuana, and any prescription substance 
which has been given to or prescribed for a person other than the student in whose 
possession it is found. 

C. DRUG PARAPHERNALIA means all equipment, products, and materials as defined in section 
4701 of Title 16 of the Delaware Code, including, for example, roach clips, miniature 
cocaine spoons, and containers for packaging drugs. 

D. PRESCRIPTION DRUGS means any substance obtained directly from or pursuant to a valid  
prescription or order of a practitioner, as defined in 16 Delaware Code, sec. 4701 (24), 
while acting in the course of his or her professional practice and which is specifically 
intended for the student in whose possession it is found. 

E. DRUG-LIKE SUBSTANCE means any non-controlled and/or nonprescription substance 
capable of producing a change in behavior or altering a state of mind or feeling, including, 
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for example, some over the- counter cough medicines, certain types of glue, and caffeine 
pills. 

F. NON PRESCRIPTION MEDICATION means any over-the-counter medication; some of these 
medications may be a "drug-like substance." 

G. LOOK-ALIKE SUBSTANCE means any non-controlled substance which is packaged so as to 
appear to be a drug, alcohol, or drug-like substance or about which a student makes an 
express or implied representation that the substance is a drug or controlled substance 
capable of producing a change in behavior or altering a state of mind or feeling. See 16 
Delaware Code, sec. 4752A. 

H. POSSESS, POSSESSING, OR POSSESSION means that a student has on his/her person, in 
his/her belongings, or under his/her reasonable control by placement of and knowledge of 
the whereabouts alcohol, a drug, a look-alike substance, a drug-like substance or drug 
paraphernalia. Items found in a student's locker, automobile, bag or likewise container 
used to carry books or personal property are considered in the possession of the owner of 
the vehicle or container or student who is assigned the locker. 

I. USE means that a student is reasonably known to have ingested, smoked or otherwise 
assimilated alcohol, a drug or a drug-like substance or is reasonably found to be under the 
influence of such a substance. 

J. DISTRIBUTE, DISTRIBUTING OR DISTRIBUTION means the transfer or attempted transfer of 
alcohol, a drug, a look-alike substance, a drug-like substance, or drug paraphernalia to any 
other person with or without the exchange of money or other valuable consideration. 

K. SCHOOL ENVIRONMENT means within or on school property and/or at school sanctioned 
or supervised activities, including, for example, on school grounds, on school buses or at 
or near bus stops, at functions held on school grounds, at extra-curricular activities held 
on/or off school grounds, on field trips, and at functions held at the school in the evening. 
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VIOLATIONS AND DISCIPLINARY ACTIONS 

EastSide Charter School works hard to inspire positive behavior, de-incentivize negative behavior, 
and keep parents informed of their child’s behavioral progress in the school.  EastSide celebrates 
and lives our “Good Habits” –Responsibility, Collaboration, Persistence, and Courage. Students 
practice how to live these habits both in and out of school, are celebrated when they do, and 
reflect and review the Habits when their choices do not reflect them. 
 
The table below includes a List of Offenses and Behavioral Infractions that warrant additional 
disciplinary action.  When selecting appropriate disciplinary actions, the administrator or designee 
may select one or more of the actions listed in addition to implementing an additional action if it 
is deemed that those listed below are not an effective deterrent to the student. Multiple offenses 
of a lesser offense may be treated at the next highest level. 
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LIST OF OFFENSES  
The following list is not at all exhaustive, and a student committing an act of misconduct that is 
not listed will still be subject to the authority of the Principal or Designee.  

Level 1 
Incidental Violations 
(Non-referred/Non-

recorded) 

Level 2 
Level 1 Behaviors 
Repeated 3 times  
Minor Violations 

(Recorded/Referred to 
Dean for Review) 

Level 3 
Major incidents that violate the 

Student Code of conduct or 
Delaware State Law 

(Recorded /Referred/Possible 
Student Removal by Dean) 

 Consumption of food/beverages in 
class (gum, candy, soda, chocolate, 
sandwiches, fruit, etc.) 

 Unprepared for class  
 Yelling in a quiet area  
 Running in the hallway  
 Tapping other students   
 Throwing objects that do not result 

in injury   
 Excessive talking in class 
 Uniform violation  
 Failure to complete classwork 

assignments 
 Insubordination (Refusal to 

complete work) 
 Refusal to participate in 

cooperative learning activities  
 Refusal to participate in round-

robin reading model 
 Refusal to  complete a test  
 Chewing or eating erasers, pencils, 

paper  
 Repeatedly playing with objects 

that cause student to lose focus  
 Tapping, making noises or beats 

with mouth or body parts 
 

 

 

 

 

 

 

 Intentional vandalism of other 
people’s property (Including 
names tags on desk).  

 Loitering in an unauthorized 
area  

 Offensive Touching (Minor) 
(pushing, shoving, playing tag in 

an unauthorized area, any 

“game” that involves a negative 

physical exchange)  

 Inappropriate/abusive language  
- Shut up, cuss words, put 

downs 
 Cheating/Plagiarism  

 
 

 
 

 Fighting 

 Defiance of School Authority; addressing 

teacher’s out of their name or swearing at a 

teacher in conversation  

 Abusive Language repeated after teacher’s 

redirect  

 Offensive Touching (Major)  

(Unwanted smacking, kicking, slap boxing, 
smack cam, any form of horseplay that results 
in pain, redness) 

 Horse-playing in the bathroom  
(swinging on doors, jumping off counters, 

standing on toilet seats, looking under 

bathroom stalls) 

 Walking out of class-  
First Offense (written)  

 Disruptive behavior that impedes the 
teacher’s ability to continue planned lesson 

 Intentional vandalism of school/teacher 
property  (bathrooms, walls, cafeteria, 
laptops, desks, tables, chairs 

 Incessant tapping, making noises or beats 
with mouth or body parts   

 Throwing objects that result in injury 
 Pulling the fire alarm  
 Exiting the building without supervision 
 Repeated bus suspensions   

 

 
 
 
 

*This includes cellphones which are not allowed during the school day. Any cellphone 
that is seen or heard will be confiscated and must be picked up by a parent. The school is 

not responsible for any lost or stolen cell phones as they are not permitted during the 
school day. 
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Level II Violations 

Level II Violation Description 

Physical Aggression  
Physical contact (e.g. pushing, shoving, hitting, slapping) involving one or more offenders where no 
student is injured, the incident is immediately stopped due to staff physical intervention and does not 
elevate to a Level III Violation (i.e. Fighting, Simple Assault). 

Pre-fight 
Threatening words or actions intended to provoke a violent reaction, including posturing, “getting in 
his/her face,” or violation of personal space, where staff physical intervention is necessary to de-
escalate the situation. 

Provocation 
Argumentative words, not actions, intended to provoke a violent reaction where staff are able to de-
escalate the situation without the use of physical presence to intervene. 

Inciting Violence 

Watching, encouraging or instigating a pre-fight/ fight before school, during school, after school, or in 
any form of social media is prohibited.  It is our belief that bystanders play a role in escalating violence; 
therefore anyone watching a fight has an obligation to de-escalate the situation by staying calm, 
remaining nonpartisan and getting help. 

Inappropriate 
Behavior to Others  

Deprecating another member of the community, through the use of profanity, name calling, or any 
other disrespectful language or gestures, where the intent for a violent reaction is not present.  

Major Disrespect 
towards Staff 

This includes, but is not limited to, any nonthreatening words and/or actions that are directed towards a 
staff member in either an overtly loud, profane, or demonstrative manner (e.g. “cursing out” a staff 
member, screaming about extreme distain for class or school, obscene hand gestures) 

Major 
Insubordination 

This includes ignoring any and all redirection, walking/running away from staff, and refusal to cooperate 
in any manner to multiple staff members’ requests - escalating to a scene which disrupts the larger 
community and staff is unable to quickly regain control. 

Insubordination   
This includes failure to comply with directions of teachers and other school personnel such as leaving 
class without permission.  This also includes refusing to turn over a demerit card when asked to do so by 
any adult. 

Constant Disruption 
Behavior that continuously interrupts the learning environment of a class – the actions have been 
addressed multiple times over an extended period of time and the teacher has exhausted multiple 
redirection strategies.  

Plagiarism, Forgery, 
Cheating  

Plagiarism is using, without permission, the ideas & writings of another; either word for word or in 
substance, and representing such as one’s own. Forgery is the signing of a document in another’s name.  
Cheating includes deceit, fraud, or deception (e.g., copying another’s assignments, assisting another to 
cheat by lending one’s own work; giving or receiving aid during a testing period). 

Cutting Class 
Cutting includes failing to attend scheduled or rostered activities as well as leaving the building without 
permission.  

Damaging or Stealing  Damage to or stealing of any property of $50.00 or less (misdemeanor). 

Contraband 
Possession 

Possession of any flammable paraphernalia without the intent to use (e.g. lighters, matches, stink 
bombs, poppers, etc.) 

Misuse of 
Technology 

Execution of any prohibited activity, as specified in detail under the Technology Use Policy of the 
Handbook, such as viewing or transmitting profanity, vulgarities or other inappropriate language, or 
images, entering online chat rooms, or changing proxy, automatic configuration or messaging settings.  

Inappropriate Sexual 
Behavior 

Consensual sexual advances, requests for sexual favors, or verbal and physical conduct of a sexual 
nature on school property. 

Gambling   

Gambling includes betting or wagering for money, favors, or fun.   
The severity of the disciplinary action will be based upon the circumstances of the infraction, and could 
include expulsion from school.  Repeated or serious violations may also result in filing of criminal charges 
as deemed appropriate by the school. 
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Level III Violations 

Level III violations involve actions that are very serious violations of our Code of Conduct, and/or 
are criminal violations of Delaware law.  When a criminal violation occurs, EastSide is required to 
report the incident to the State and it will become part of the student’s permanent record. 
 

Report to State 

Simple Assault on Student Vandalism 

Simple Assault on Staff Criminal Trespass 

Indecent Assault Bomb Threat 

Indecent Exposure Terroristic Threats (Excl. Bomb Threats) 

Obscene / Sexual Materials / Performance Possession of Shotgun 

Sexual Harassment Possession of Knife 

Racial / Ethnic Intimidation Possession of Explosive (Bomb, Missile, etc) 

Other forms of Harassment/Intimidation Possession of BB/Pellet Gun 

Fighting Possession/Use of a Controlled Substance 

Minor Altercation Sale/Distribute of Controlled Substance 

Stalking Sale, Possess, Under Influence of Alcohol 

Kidnapping/Interference with Custody Possession / Use / Sale of Tobacco 

Threatening School Official/Student Possession / Use of Alcohol 

Reckless Endangerment Sale /Distribution /Transfer of Alcohol 

Theft Possession / Use of Drugs 

Suicide – Attempted Sale / Distribution / Transfer of Drugs 

Suicide – Committed Obscenity 

Burglary Indecent Exposure 

Arson Pornography 

 
 

“The BAR:” 

 A Level III Violation occurs if it would be appropriate for the police to be contacted 
because at least one of the following statements is TRUE: 

 

 The act was illegal 

 An injury requiring immediate medical attention occurred  

 Prolonged physical restraint was required  

 Fear of bodily harm was present (threats) 
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Level III Violations 

Violation Description 

Firearm, Weapon or 
Dangerous Instrument 

Any person found or observed on school property or school-sponsored event in possession of 
a firearm, weapon or dangerous instrument (i.e. BB gun, bullet, pistol, rifle, gun, disguised 
gun, dagger, switchblade, knife, box cutter, paint ball gun, dart gun, pepper spray or other 
noxious sprays, explosive or incendiary bomb or other instrument, material or device that can 
cause physical injury etc.) must immediately be reported to the Principal.  Law enforcement 
officials shall be informed.   

Terrorist Threats/Acts   
Terrorist threats/act mean a communication/act to commit violence, terrorize, evacuate 
building, or otherwise cause serious public inconvenience or safety risk.  Depending on the 
nature of the incident, law enforcement officials may be informed.   

Drug, Alcohol, or Tobacco 
Possession, Use, or Illicit 
Activity 

Drug Possession: Illegal/inappropriate drug-possession, use, or illicit activity (selling, storing, 
producing, or purchasing) on school grounds, or at school-sponsored events is absolutely 
prohibited.   
Tobacco Policy: Students may not possess or use any product containing tobacco while on 
school property or at a school-sponsored event.  The use of tobacco is defined as the possession 
and/or use of cigarette, pipe, cigar, chewing tobacco, snuff or related tobacco product and 
paraphernalia.  
Violations: This violation includes drug, alcohol or tobacco possession, use, or illicit activity on 
school grounds or at a school-sponsored event.  Illicit activity means the intent to use, sell, 
store, or purchase illegal substances, and paraphernalia.   School administrators will report 
the incident to the police and provide all information concerning the matter to law 
enforcement authorities.   

Theft  
Theft means withholding, taking, or removal of personal or school property (including tests) 
without the owner’s consent.  Depending on the nature of the incident, law enforcement 
officials may be informed.   

Arson and/or Possession 
of Fireworks and Other 
Explosive Devices  

Arson means the malicious burning of another’s property.  Students may not possess or use 
fireworks or the paraphernalia needed to explode them on school grounds or during school 
activity.  Depending on the nature of the incident, law enforcement officials may be informed.   

Vandalism 
Vandalism includes intentional or reckless damage to, or attempt to damage, the property of 
another, or the causing of damage while committing an act contrary to this code or to the law.   
Depending on the nature of the incident, law enforcement officials may be informed.   

Bullying 

Intentional electronic, written, verbal or physical act, or a series of acts: 
(1) directed at another student(s) or staff; 
(2) which occurs in a school setting; 
(3) that is severe, persistent or pervasive; and 
(4) that has the effect of doing any of the following: 

(i.) substantially interfering with a student's education; 
(ii.) creating a threatening environment; or 
(iii.) substantially disrupting the orderly operation of the school; and "school setting" 
shall mean in the school, on school grounds, in school vehicles, at a designated bus stop 
or at any activity sponsored, supervise or sanctioned by the school. 

 
 



52 

 

Level III Violations (cont.) 

 

 

 

 

 
 

Violation Description 

Disorderly Conduct 
Reckless behavior that could cause injury, including throwing objects (tables, chairs), 
pulling fire alarms, etc.  

Threatening Staff 
Member 

Physical, verbal, written, or electronic threat (e.g., internet) or intimidation) is to unlawfully 
place another person in fear of bodily harm through verbal threats without displaying a 
weapon or subjecting the person to actual physical attack; stalking 
(i.e., secretly or stealthily pursuing another, spying on or watching another person, with or 
without the intent to harm, frighten, or coerce) should be included. 

Fighting 

Violence includes physical aggression between two or more students that escalates into 
punching, wrestling, knocking down, or damaging or destroying property.   This means 
physical aggression typically that lasts more than a few seconds and is not easily broken 
up.   

Assault An unlawful physical attack by one person upon another. 

Sexual Harassment 
 

EastSide Charter recognizes that harassment on the basis of sex is a violation both of 
Federal and State discrimination laws and that these laws apply to students and 
employees.  Sexual harassment consists of unwelcome sexual advances, requests for 
sexual favors, and other verbal and physical conduct of a sexual nature when:  

 submission to such conduct is made a condition of the student’s right to learning            

 such conduct interferes with an individual’s academic performance or creates an 
intimidating, hostile, or offensive educational environment 

 submission to or rejection of such conduct is used as the basis for academic decisions  
 
Forms of sexual harassment include but are not limited to the following: 

 Derogatory comments, jokes, or slurs; sexually-oriented sounds or remarks 

 Uninvited, unnecessary or offensive touching, pinching, patting, grabbing, brushing 
against another person’s body, or impeding or blocking movement 

 Derogatory or offensive pictures, posters, cards, cartoons, graffiti, drawings, or 
gestures 

The severity of the disciplinary action will be based upon the circumstances of the 
infraction, and could include expulsion from school.  Repeated or serious violations may also 
result in filing of criminal charges as deemed appropriate by the school. 

Sexual Misconduct  
This may include attempting or carrying out a sexual act with oneself or another person 
whether it is consensual or non-consensual.  Depending on the nature of the incident, law 
enforcement officials may be informed. 
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Chapter XI – Investigative Procedures 
 
A. The Principal, or her designee, will promptly investigate any allegation of a violation of this 

Code of Conduct in a timely manner and determine whether a violation has occurred.  
B. All complaints will be appropriately investigated and handled consistent with due process 

requirements.    
1. Neither complainant nor witnesses will be promised confidentiality at the onset of an 

investigation.  It cannot be predicted what will be discovered or what kind of hearing may 
result.  However, efforts will be made to increase the confidence and trust of the person 
making the complaint.  Whenever practical, the investigating person will make efforts to 
document the violation from several sources.  This prevents the offender, when 
confronted, from assuming that a victim if applicable, is the complainant.   Student 
accusers or victims may have a parent or trusted adult with them, if requested, during 
any investigatory activities.    

2. After receiving notice of the alleged violation, the designated person will review the 
complaint in conjunction with any other related complaints.  Reasonable steps will then 
be taken by the designated person to verify the information and to determine whether 
the information would lead a reasonable person to suspect that a violation has occurred.    

3. Once the administrator has confirmed that a violation has occurred, the administrator 
will take prompt investigatory steps to determine who committed the violation and 
whether others played a role in the violation. The administrator will avoid forewarning 
the student suspects, and will interview suspects separately and in rapid succession.  

4. After identifying those who committed the violation, the administrator will apply 
disciplinary action, consistent with due process rights, and the range of consequences 
identified herein.   Prior to the imposition of any disciplinary action the student shall: 

a) be given oral or written notice of the charges and be told on what evidence the 
decision may be made  

b) be given the opportunity to present the student’s side of the story; and 
c) have had prior opportunity to know that the alleged actions were in violation of 

established rules and regulations. 
The offender will be informed that graduating consequences may occur if the  

       violation is repeated.  
5. The administrator will keep a written record of the violation, and any disciplinary actions 

taken.   The administrator will keep any written statements of the offender, the victims, if 
any, and witnesses.  Discussions with all parties should be documented as soon as 
possible after the events.  The school will not destroy or discard any material records or 
evidence while a criminal investigation into or prosecution relating to the incident is 
ongoing.    

 
C. The School believes that victims of violations should be given support.   If it is suspected that 

a student has been the victim of a violation, staff members will make an effort to:  
1. Find a private opportunity for discussion with victim.  
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2. Discuss with the victim what support they need.  
3. Ensure their safety.  
4. Record the event and follow through with actions.  
5. Provide the victim with opportunities to gain peer support.  
6. Refer the victim to available help in-school.  
7. Provide the victim with an opportunity to explain to the alleged perpetrator that the 

conduct is unwelcome, disruptive, or inappropriate either in writing or face to face, if the 
victim chooses to do so.  

8. Make referrals to external agencies if necessary.  
9. Provide the victim with information for mental health or medical treatment needs.  

  



55 

 

Chapter XII – Reporting of Crimes 
 
The State of Delaware requires that schools report certain crimes to the appropriate authorities.  
The following are the relevant articles of Delaware code: 
 
Title 14 Del. C §4112 
 
Delaware Code requires mandatory reporting of the offenses listed in 14 Del. C §4112. 
School employees who have reliable information that would lead a reasonable person to believe 
that one of the following has occurred on school property or at a school function must immediately 
report the incident to the Principal or designee: 

1. Student, school volunteer, or school employee has been victim of violent felony, 
assault III, unlawful sexual contact III; or 

2. Student employee has been the victim of offensive touching, terroristic threatening; or 
3. Student under 18 has been victim of sexual harassment; or 
4. Person on school property has drugs or weapon or bomb 

 
The Principal will make every effort to notify the parent(s)/guardian(s) and will conduct a thorough 
investigation and/or if warranted by statute will report to the police authorities.  In addition, the 
Principal will make every effort to notify the parent(s)/ guardian(s) of any juvenile victim.  The 
following list is not all-inclusive, but, at a minimum, the following shall be reported to appropriate 
law enforcement agency. 

1. Evidence that suggests the commission of the crimes of assault and extortion against 
pupil, or an assault, offensive touching, terroristic threatening or extortion against a 
school employee 

2. Evidence that suggests the commission of a felony, for example: reckless endangering; 
assault offenses; homicide; arson; criminal mischief; bombs; robbery; rape; extortion; 
fraud; forgery; weapons; etc. 

3. Evidence that suggests violations of the laws concerning controlled substances and 
alcohol. 

4. Evidence that suggests incest, sexual abuse or the neglect or other abuse of children 
5. Evidence that suggests the use, possession, or sale of dangerous instruments or deadly 

weapons, (e.g. knives, firearms, ammunition, explosives of blasting caps) 
6. Evidence that suggests morals offense (e.g. pornography, exhibitionism, peeping, etc.) 
7. Evidence that suggests organized gambling 
8. Evidence of offenses involving school property, e.g. false fire alarms, telephone threats, 

computer crimes, vandalism and criminal mischief, trespass, burglary and theft, 
reckless driving and safety hazards 

9. Reports of suspicious persons or unauthorized persons on or near school grounds or 
property, or rumors, information or observations of gang rivalries or activities  

 
Title 14 Del. C §4110 - Disturbing schools or destroying school property; penalty. 
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Whoever disturbs a public school in session or willfully destroys any public school property shall 
be fined $20, to be collected as other fines, and paid to the Board of Directors of the charter school 
for the benefit of the charter, or imprisonment not more than 30 days, or both. (32 Del. Laws, c. 
160, § 57; Code 1935, § 2752; 14 Del. C. 1953, § 4113; 57 Del. Laws, c. 113.) 
 
Title 11 Del. C § 621 - Terroristic threatening. 
 
A person is guilty of terroristic threatening when he or she commits any of the following: 

1. The person threatens to commit any crime likely to result in death or in serious injury 
to person or property 

2. The person makes a false statement or statements: 
a) Knowing that the statement or statements are likely to cause evacuation of a 

building, place of assembly, or facility of public transportation; 
b) Knowing that the statement or statements are likely to cause serious 

inconvenience 
c) In reckless disregard of the risk of causing terror or serious inconvenience 

3 The person commits an act with intent of causing an individual to believe that the 
individual has been exposed to a substance that will cause the individual death or 
serious injury. 

 
Any violation of paragraph (a)(1) of this section shall be a class A misdemeanor except where the 
victim is a person 62 years of age or older, in which case any violation of paragraph (a)(1) of this 
section shall be class G felony.  Any violation of paragraph (a)(2) of this section shall be class G 
felony unless the place at which the risk of evacuation, serious inconvenience or terror is created 
is a place that has a purpose, in whole or in part, of acting as a daycare facility, nursery or 
preschool, kindergarten, elementary, secondary or vocational-technical school, or any long-term 
care facility in which elderly persons are housed, in which case it shall be a class F felony.  Any 
violation of paragraph (a)(3) of this section shall be a class F felony.  Notwithstanding any provision 
of this subsection to the contrary, a first offense paragraph (a)(2) of this section by a person 17 
years old or younger shall be a  class A misdemeanor. 
 
In addition to the penalties otherwise authorized by law, any person convicted of an offense in 
violation of paragraph (a)(2) of this section shall: 
 

1. Pay a fine of not less than $1,000 nor more than $2,500, which fine cannot be 
suspended; and 

2. Be sentenced to perform a minimum of 100 hours of community service. 
 

In addition to the penalties otherwise authorized by law, any person convicted of an 
offense in violation of paragraph (a)(3) of this section shall pay a fine of not less than 
$2,000, which fine cannot be suspended. (11 Del. C. 1953, § 621; 58 Del. Laws, c. 497. § 1; 
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67 Del. Laws, c. 130, § 8; 70 Del. Laws, c. 186, § 1; 70 Del. Laws, c. 330, § 1; 73 Del. Laws, 
c. 126, §§ 5, 6; 73 Del. Laws, c. 255, § 1.) 
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APPENDIX A 
 
Student Code of Conduct - Transportation  
 
The following rules can be enforced only with the cooperation of every person concerned with 
transportation.  Observance of these rules will ensure safety, prompt arrivals and departures of 
buses and proper attitudes on the part of pupils.  Good citizenship will be promoted.  Violations 
of these rules may result in the suspension of bus riding privileges and other disciplinary action. 
 

A. Students must promptly obey the driver at all times and be courteous to him or her and to 
fellow pupils. The driver is in full charge of the bus and pupils and has the authority of a 
classroom teacher. 

B. Students must be on time.  The bus has to run on schedule and cannot wait for those who 
are tardy. 

C. Students should never stand or play on the roadway while waiting for the bus. 
D. Before boarding the bus, students must keep a safe distance from it while it is in motion. 
E. Students must enter the bus without crowding or disturbing others and occupy their seats 

immediately. 
F. Students must not try to get on or off the bus while it is in motion.  When on the bus, 

students must remain seated until the bus comes to a complete stop. 
G. Students must keep out of the driver’s seat and remember that unnecessary conversation 

with the driver is prohibited while the bus is in motion. 
H. In approaching the bus or a bus stop along the highway, students should walk on the left 

side of the road facing traffic. They should be sure that the road is clear of all traffic or that 
all traffic has stopped before crossing. Upon leaving the bus, they should immediately walk 
around the front of the bus and stop before crossing. They should make sure that all traffic 
has come to a complete stop before crossing. 

I. In crossing, the street or highway at any time, pupils should look both to the left first then 
the right and then only if safe, WALK - - not run to the bus. 

J. Other than ordinary conversation in normal tone, classroom conduct is to be observed 
when on the bus. 

K. Students must not call out to passers-by. They should not open the bus windows without 
permission from the driver and never extend head or arms out of the windows. Students 
shall not leave the bus without the driver's consent.  

L. Students should help keep the bus clean, sanitary and orderly.  They must not damage or 
abuse the equipment. 

M. Students are not permitted to smoke while on the bus. 
N. Students must not use profanity while on the bus. 
O. Students must not throw articles of any kind, in, out or around the bus 
P. Students are not to eat or drink while on the bus. 
Q. Other forms of misconduct that will not be tolerated are acts such as, but not limited to: 

indecent exposure, obscene gestures and language, and spitting. 
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R. Students are to conduct themselves while on the bus in such a way that it will not distract 
the driver from his or her job of driving.                                             

 
APPENDIX B 

 
Bullying Prevention Policy 
EastSide Charter School recognizes that a safe learning environment is necessary for students to 
learn and achieve high academic standards.  EastSide Charter School strives to provide a safe 
learning environment for all students and employees.   
 
I. Prohibition of Bullying 
 
To further these goals and as required by 14 Del. C. §4112D, EastSide Charter School hereby 
prohibits the bullying of any person on school property or at school functions or by use of data or 
computer software that is accessed through a computer, computer system, computer network or 
other electronic technology of a school district or charter school from grades kindergarten through 
grade twelve.  EastSide Charter School further prohibits reprisal, retaliation or false accusation 
against a target, witness or one with reliable information about an act of bullying.  
 

A. "School function" includes any field trip or any officially sponsored public or charter school 
event in the State.  

B. "School property" means any building, structure, athletic field, sports stadium or real 
property that is owned, operated, leased or rented by any public school district or charter 
school including, but not limited to, any kindergarten, elementary, secondary, or 
vocational-technical school or charter school, or any motor vehicle owned, operated, 
leased, rented or subcontracted by any public school or charter school.  

  
II. Definition of Bullying 
 
 As used in this policy, bullying means any intentional written, electronic, verbal or physical act or 
actions against a student, school volunteer or school employee that a reasonable person, under 
the circumstances, should know will have the effect of:  

A. Placing a student, school volunteer or school employee in reasonable fear of substantial 
harm to his or her emotional or physical well-being or substantial damage to his or her 
property; or 

B. Creating a hostile, threatening, humiliating or abusive educational environment due to the 
pervasiveness or persistence of actions or due to a power differential between the bully 
and the target; or  

C. Interfering with a student having a safe school environment that is necessary to facilitate 
educational performance, opportunities or benefits; or   
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D. Perpetuating bullying by inciting, soliciting or coercing an individual or group to demean, 
dehumanize, embarrass or cause emotional, psychological or physical harm to another 
student, school volunteer or school employee.  

 
Bullying is usually defined as involving repeated acts of aggression that aim to dominate another 
person by causing pain, fear or embarrassment.  However, one act alone may constitute bullying 
if the requisite intent and effect set forth in the definition are met.  Bullying may be perpetuated 
by an individual or a group.  It may be direct or indirect.  Although a person may be repeatedly 
bullied, a different person might be doing the bullying each time, which may make it difficult to 
recognize that bullying is occurring.  An act is intentional if it is the person's conscious objective to 
engage in conduct of that nature.  The actions listed below are some examples of intentional 
actions which may become bullying depending on their reasonably foreseeable effect:  
  
Physical bullying:   Pushing, shoving, kicking, destroying of property, tripping, punching, tearing 
clothes, pushing books from someone’s hands, shooting/throwing objects at someone, gesturing, 
etc.  
  
Verbal bullying: Name calling, insulting, making offensive comments, using offensive language, 
mimicking, imitating, teasing, laughing at someone’s mistakes, using unwelcome nicknames, 
threatening  
  
Relational Bullying: Isolation of an individual from his or her peer group, spreading rumors.   
 
Cyber-bullying:  Bullying by using information and communication technologies.  Cyber-bullying 
may include but is not limited to:   
  

A. Denigration:  spreading information or pictures to embarrass. 
B. Flaming: heated unequal argument online that includes making rude, insulting or vulgar 

remarks.  
C. Exclusion:  isolating an individual from his or her peer group. 
D. Impersonation:  Using someone else’s screen name and pretending to be them  
E. Outing or Trickery: forwarding information or pictures meant to be private.  

 
Sexual Bullying: Unwanted touch of a sexual nature, unwanted talking about private parts, 
unwanted comments about target’s sexuality or sexual activities.  
  
This list is used for example only, and is by no means exhaustive.  These actions become bullying 
if they meet the definition with regard to intent and reasonably foreseeable effect.  This policy is 
not intended to prohibit expression of religious, philosophical or political views, provided that the 
expression does not substantially disrupt the education environment.  Similar behaviors that do 
not rise to the level of bullying may still be prohibited by other school policies, classroom or 
program rules.  
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III. School-wide Bully Prevention Program   
 
EastSide Charter School is committed to supporting a school-wide bully prevention program.   
 

A. EastSide Charter School will strive to meet these goals:  
1. Reduce existing bullying problems among students  
2. Prevent development of new bullying problems  
3. Achieve better peer relations and staff-student connections at school  

 
B. The school-wide program will consist of the following components:  

1. All school staff will to strive to:  
a) Treat others with warmth, positive interest and involvement  
b) Set firm limits for unacceptable behavior  
c) Apply nonphysical, non-hostile negative consequences when rules are broken.  
d) Act as authorities and positive role models  
e) Solve bullying problems in a consistent manner across all grade levels and all 

      school locations. 
2. A Climate Team will be created. 
3. The school’s supervisory system in non-classroom areas will be reviewed.  
4. The following principles will apply to everyone on school property or at a school 

function:  
a) I will not bully others  
b) I will try to help anyone that I suspect is being bullied  
c) I will try to include students who are left out.  
d) If someone is being bullied, I will tell an adult. 
e) The school-wide program may also include a school kick-off event, committee    

and staff trainings, school-wide questionnaires, staff discussion group 
meetings, and programs to involve parents, as determined by the Climate 
Team.   

5. Possible classroom level components, if recommended by the Climate Team    
a) Post and enforce principles against bullying in the classroom and daily morning 

meetings 
b) Regular, ongoing class meetings, discussions, or role playing activities  
c) Involve parents in bullying prevention  
d) Find creative ways to incorporate issues involving bullying into the regular 

curriculum.   
6. Individual Level Components  

a) Supervise students’ activities  
b) Ensure that all staff intervene appropriately on the spot when suspected 

bullying occurs  
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c) Discuss bullying behavior with students who bully and (separately) with targets 
of bullying, and with their parents.   

d) Develop Behavioral Intervention Plans for involved students, with a graduated 
response.  

e) Address bystander involvement.  
7. Possible Community Level Components, if recommended by the Climate Team  

a) Develop partnerships with community members to support the school’s 
program  

b) Help spread anti-bullying message in the community  
c) Involve community members in the Bully Prevention Program 

 
 
 
 
 
 
 
 
 
IV.   Investigative Procedures  

A. The school will utilize the following procedure for promptly investigating to determine 
whether bullying has occurred. 
1. All complaints must be appropriately investigated and handled consistent with due 

process requirements.   
2. Neither complainant nor witnesses should be promised confidentiality at the onset of 

an investigation.  It cannot be predicted what will be discovered or what kind of hearing 
may result.  However, efforts should be made to increase the confidence and trust of 
the person making the complaint.  Whenever practical, the investigating person will 
make efforts to document the bullying from several sources.  This prevents the bully, 
when confronted, from assuming that the victim is the complainant. Student victims 
may have a parent or trusted adult with them, if requested, during any investigatory 
activities.   

3. After receiving notice of the suspected bullying, either through a short form, an 
incident report, or an anonymous or other written complaint, the designated person 
will review the complaint in conjunction with any other related complaints.  Reasonable 
steps will then be taken by the designated person to verify the information and to 
determine whether the information would lead a reasonable person to suspect that a 
person has been a victim of bullying.   

4. Once the administrator has confirmed that a person has been the victim of bullying, 
the administrator will take prompt investigatory steps to determine who committed 
the acts of bullying and whether others played a role in perpetuating the bullying. The 
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administrator will avoid forewarning the student suspects, and will interview suspects 
separately and in rapid succession. 

5. After identifying those who committed the act or acts of bullying, the administrator will 
apply disciplinary action, consistent with due process rights, and the range of 
consequences identified herein. The bully will be informed that graduating 
consequences will occur if the bullying continues. 

6. The administrator will keep a written record of the bullying incident, and any 
disciplinary actions taken.   The administrator will keep any written statements of those 
committing the bullying, victims and witnesses.  Discussions with all parties should be 
documented as soon as possible after the events.  The school will not destroy or discard 
any material records or evidence while a criminal investigation into or prosecution 
relating to the incident is ongoing.   

7. A follow-up will be completed two weeks later to determine whether the bullying has 
continued, and whether additional consequences are needed.  An additional follow-up 
will occur in two months, regardless of whether new incidents have been reported. 

8. Each confirmed incident must be recorded in the School Register of Bullying Incidents. 
B. All confirmed bullying incidents must be reported to the Department of Education by the 

principal or his designee within five (5) working days pursuant to Department of Education 
regulation. 

C. The administrator should be aware that some acts of bullying may also be crimes which 
under the School Crime Reporting Law (14 Del. C. 4112) are required to be reported to the 
police and /or the Department of Education. 

 
V. Consequences for Bullying 
 
Consequences for bullying will be immediately and consistently applied and must be delivered in 
a non-hostile manner.  Consequences will be consistent with the SOAR program. 
   

A.  Consequences should take into account: 
1. Nature and severity of the behaviors 
2. Degrees of harm 
3. Student’s age, size and personality (including development and maturity levels of the 

parties involved) 
4. Surrounding circumstances and context in which the incidents occurred  
5. Prior disciplinary history and incidences of past or continuing patterns of behavior  
6. Relationships between the parties involved (including any imbalance of power 

between the perpetrator and victim) 
7. Ease of use for staff (within available resources and time constraints)  

B. The appropriate range of consequences for bullying is as follows: 
1. Removal of positive reinforcers: 

a. Time-out. 
b. Loss of a privilege.  
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2. Use of negative or unpleasant stimuli: 
a. Rebuke or verbal reprimand clearly specifying what is not acceptable and 

consequences if repeated. 
b. Notice to parent. 
c. Serious talk with school staff member. 
d. Serious talk with school staff member with parents present. 
e. Supervised break times. 
f. Behavioral report cards sent home. 
g. Creation of a behavior contract.  
h. In-school suspension. 
i. Detention. 
j. Reassignment of seats in class, lunch or on bus. 
k. Forbidden to enter certain areas of school.  
l. Reassignment of classes. 
m. A referral to an external agency 
n. Reassignment to another school, or another mode of transportation. 
o. Expulsion. 
p. Report to Law Enforcement officials 

3.  In addition, but never as replacement for disciplinary action, formative activities should 
be given, which may include: 
a. Reparation to victim in the form of payment for or repair of damage to possessions 

out of own money. 
b. Cooperation with assessment of problems. 
c. Education about what bullying is and why it is not acceptable. 
d. Documentation on books or films about bullying. 
e. Completion of bully related workbooks. 
f. Completion of Letter of acknowledgement of actions to victim (only after reviewed 

by staff and never in cases of sexual bullying). 
g. Completion of psychological assessment or evaluation. 
h. Completion of counseling (In house or referral to an outside agency, individual or 

family). 
i. Cooperation with a behavioral management program developed in consultation 

with a mental health professional. 
j. Submission to a psychological, psychiatric or neuropsychiatric evaluation before 

bully can return to school. 
k. Completion of community service. 

C. EastSide Charter School believes that positive consequences should be given when 
students are obeying the rules about bullying.  These consequences may include: 
1. Enthusiastic, concrete, behavior-specific praise 
2. Creative consequences that are truly positive for your students considering their age, 

sex, and maturity level. 
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D. EastSide Charter School believes that victims should be given support. If bullying is 
suspected, staff members will make an effort to: 
1. Find a private opportunity for discussion with victim. 
2. Discuss with victim what support they need. 
3. Ensure their safety. 
4. Record the event and follow through with actions. 
5. Provide the victim with opportunities to gain peer support. 
6. Refer the victim to available help in-school. 
7. Provide the victim with an opportunity to explain to the alleged perpetrator that the 

conduct is unwelcome, disruptive, or inappropriate either in writing or face to face, if 
the victim chooses to do so. 

8. Make referrals to external agencies if necessary. 
9.  Provide the victim with information for mental health or medical treatment needs. 

 
VI. Reporting Procedures  

A. The procedures for a student and parent, guardian or relative caregiver pursuant to § 
202(f) of Title 14 or legal guardian to provide information on bullying activity will be as 
follows:   
1. If a child complains of bullying while it is happening, the staff member will respond 

quickly and firmly to intervene, if safety permits, if the situation appears to that staff 
member to involve bullying or real fighting.    

2. If a child expresses a desire to discuss a personal incidence of bullying with a staff-
member, the staff-member will make an effort to provide the child with a practical, 
safe, private and age-appropriate method of doing so.  

3. If recommended by the Climate Team, a letter box will be placed in a place or places 
selected by the committee, so that students who feel unable to talk to any staff can 
have a point of contact.  Information found in the box must be treated with care and a 
staff-member or members will be designated to be responsible for this information.  
Blank “Bullying – request for support forms” will be available to all students, but are 
not required for a report.  

4. Written complaints shall be reasonably specific as to actions giving rise to the 
complaint and should include information as to:  

a. Conduct involved  
b. Persons involved, designated bully, target, and bystanders’ roles  
c. Time and place of the conduct alleged, number of incidents  
d. Names of potential student or staff witnesses.  
e. Any actions taken in response  
f. Short, easy to use complaint forms can be obtained from the Principal or main 

office. 
g. Anyone may report bullying.  A report may be made to any staff member.  

Reports should be made in writing.  
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h. Every identified complainant who files a written complaint with a staff member 
will receive a written explanation of results to the extent that it is legally 
allowed and be given an opportunity to inform the designated person as to 
whether or not the outcome was satisfactory.  Easy to use follow-up forms will 
be made available.  

 
VII.  Anonymous Reports     
Formal disciplinary action solely based on an anonymous report is not permitted.  Independent 
verification of the anonymous report is necessary in order for any disciplinary action to be applied.  
 
VIII.  Notification of Parents  
A Parent, guardian or relative caregiver pursuant to 14 Del. C § 202(f) or legal guardian of any 
target of bullying or person who bullies another must be notified.   
  
IX.    Retaliation  
Retaliation following a report of bullying is prohibited.  The consequences and appropriate remedial 
action for a person who engages in retaliation shall be determined by the Principal after 
consideration of the nature, severity, and circumstances of the act.  
 
X.  Procedure to Communicate with Medical and Mental Health Professionals.   

A. The following procedures for communication between school staff members and medical  
professionals who are involved in treating students for bullying issues must be followed:  

1. Pediatricians/Primary Care Physicians and Mental Health Professionals are 
important links in the overall wellness of the whole child. The ability to 
communicate appropriately to identify the optimal health care needs of the child 
is necessary when issues at school impact the physical and emotional health of the 
child.  This is especially true in bullying due to the social nature of the problem.  
Release of information forms must be signed by the parent, guardian or relative 
caregiver pursuant to 14 Del. C. § 202(f) or legal guardian in order for the primary 
care physician or mental health professional to communicate with school 
personnel regarding any treatment of a child.  Releases should be signed both at 
school and at the physician or mental health professional’s office before 
communication may take place according to HIPPA and FERPA guidelines.   

2. If a parent refuses to sign a release form at school the school will review this policy 
with them, explaining the reasons the release would be advantageous to their child.    

3. After confirmation that a child has been involved in a bullying incident, if the 
Principal or designee recommends a mental health evaluation be completed, the 
School may:  
a. Require that return to school will be contingent upon the clinical evaluation 

providing recommendations and treatment plan if identified as appropriate.   
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b. Require that student remain in in-school suspension and that return to regular 
class schedule will be contingent upon the clinical evaluation providing 
recommendations and treatment plan if identified as appropriate.   

4. Summary of this evaluation shall be shared at a meeting with student, 
parent/guardian and school administrators designee prior to return to school or 
the general population.  

B. Emergency evaluations can be obtained through Christiana Care Health Services 
Emergency Center at Christiana or Wilmington Hospital (302)-733-1000, the Rockford 
Center (866)-847-4357.  Crisis services are also available through Child Mental Health, 
State of    Delaware 24 hour hot line (302)-633-5128.  Non-emergency services can be 
obtained through Children and Families First (800)-734-2388, Catholic Charities (302)-655-
9624, and Delaware Guidance (302)-652-3948 in New Castle County or by having a parent 
contact their medical insurance for recommended providers in their area.    

 
XI.  Implementation  
The school bullying prevention program must be implemented throughout the year, and 
integrated with the school's discipline policies and 14 Del. C. § 4112.  
 
XII.  Accountability 
 Each school shall notify in writing of their compliance with this policy and submit a copy of 
the procedures they have adopted under this policy by December 1, of each school year.  EastSide 
Charter School shall verify the method and date that the policy has been distributed, to all 
students, parents, faculty and staff. 
 
XIII. Awards 
 Each year, each school district or Charter School shall submit to the Delaware Department 
of Education a nominations for 1 exemplary school and the reasons why they believe that school 
should receive an award for its Bully Prevention Program, with supporting documentation. 
 
XIV.  Immunity  
“A school employee, school volunteer or student is individually immune from a cause of action for 
damages arising from reporting bullying in good faith and to the appropriate person or persons 
using the procedures specified in the school district or charter schools’ bullying prevention policy, 
but there shall be no such immunity if the act of reporting constituted gross negligence and/or 
reckless, willful, or intentional conduct.” 
 
 
XV.  Other Defenses 

A. The physical location or time of access of a technology-related incident is not a valid 
defense in any disciplinary action by the school district or charter school initiated 
under this policy provided there is sufficient school nexus. 
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B. This section does not apply to any person who uses data or computer software that 
is accessed through a computer, computer system, computer network or other 
electronic technology when acting within the scope of his or her lawful 
employment or investigation of a violation of this policy in accordance with school 
district or charter school policy. 

 
XVI. Relationship to School Crime Reporting Law 
An incident may meet the definition of bullying and also the definition of a particular crime under 
State or federal law.  Nothing in this policy shall prevent school officials from fulfilling all of the 
reporting requirements of § 4112, Title 14 of the Delaware Code, or from reporting probable crimes 
that occur on school property or at a school function which are not required to be reported under 
that section.  Nothing in this section shall abrogate the reporting requirements for child abuse or 
sexual abuse set forth in Chapter 9 of Title 16 of the Delaware Code, or any other reporting 
requirement under State or Federal law. 
 
XVII. Rules and Regulations 
Implementation of this policy shall comply with all rules and regulations the Delaware Department 
of Education may promulgate to implement Title 14 Section 4112D of the Delaware Code.  
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APPENDIX D 
EastSide and Family Foundations Policy for Suicide Prevention  

Eastside Charter and Family Foundations Academy recognizes the serious problem of youth 

suicide and acknowledges that providing this policy for schools and districts related to youth 

suicide recognition and prevention is very important.  ESCS and FFA also acknowledge that youth 

suicide is a complex issue which cannot be addressed by the schools alone.  This Suicide 

Prevention Policy (“Policy”) meets the requirements of 14 Del. C. §4124, relative to Suicide 

Prevention.    

The following procedures for communication between school staff members and healthcare 

professionals who are involved in treating students for self-harm, suicide attempt or threatening of 

either shall be followed: 

1. ESCS and FFA’s process is to immediately report any student thought to be 

demonstrating the warning signs of suicide to the school nurse, school 

counselor, or principal.  This may be done verbally initially; however, a written 

record of the report shall be prepared.   A school employee, school volunteer or 

student is individually immune from a cause of action for damages arising from 

reporting warning signs of suicide in accordance with these procedures unless 

that reporting constituted gross negligence and/or reckless, willful or intentional 

conduct. 

2. Healthcare Professionals.   The primary contacts at ESCS and FFA are 

identified in Section 1 above.  For a student who has not reached the age of 18, 

Release of Information forms shall be signed by the parent, guardian, or relative 

caregiver in order for the primary care physician or healthcare professional to 

communicate with school personnel regarding any treatment of a student. 

Notwithstanding the foregoing, communications between healthcare 

professionals and school staff regarding any treatment of a student may occur 

for any student 14 years or older who has provided consent for voluntary 

outpatient treatment in accordance with 16 Del. C. § 5003.  In accordance with 

HIPAA and FERPA guidelines, releases shall be signed before communication 

may take place. Communications without signed releases in emergency 

situation may occur in accordance with HIPPA and FERPA regulations and 

guidelines.    

3. If a parent refuses to sign a release form at school, the school will review this policy with them, 

explaining the reasons the release would be advantageous to the student.   

4.  After confirmation that a student has been involved in a suicide ideation or suicidal behavior, 

the student shall be evaluated by a licensed healthcare professional or a non-licensed healthcare 

professional working under the supervision of a licensed healthcare professional.  

5.  The recommendations from the healthcare evaluation which are pertinent to managing the 
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student’s risk in school shall be shared at a meeting between the student, parent/guardian, school 

nurse, school counselor or principal prior to the student's return to school.  Recommendations will 

be shared with school personnel who are responsible for their implementation.  

6.  Emergency evaluations can be obtained from hospital emergency departments; a licensed 

healthcare professional; a physician; or nurse practitioner; or from the state’s Child Priority 

Response Mobile Crisis Service if the student is under 18 years of age, or from the Adult Mobile 

Crisis Service if student is between the ages of 18-21. 
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APPENDIX E 
 

Educational Technology Acceptable Use Policy 
It is essential that all users of EastSide Charter School technology understand both the benefits 
and the responsibilities associated with technology usage. Instructions for implementing the 
School’s Acceptable Use Agreement will be provided by administrators, teachers, or library staff, 
whichever is applicable.  
 
EastSide Charter School educational technology is defined as any device which is capable of or 
necessary for the transmission, reception, or storage of data in the form of text, pictures, video, 
or audio which is owned by the school for the purpose of instruction or the support of education. 
Examples of educational technology include but are not limited to computers, peripherals, (such 
as monitors, printers, scanners, CD-ROM towers, etc.), networked devices, televisions, audio-
visual devices, recorders, copiers, fax machines, display devices, software, assistive technology 
devices, and telephones. It also includes the use of the Internet, which connects millions of 
computers worldwide, as well as all computers, networks, databases, information systems, and 
electronic instructional systems provided by the EastSide Charter School.  
 
This agreement encompasses all student and community use of technology systems provided by 
the EastSide Charter School. All students and community members who use EastSide Charter 
School’s educational technology in any form are required to sign the Acceptable Use Agreement 
and return it to the Principal or designee in charge of technology. Faculty and staff have all agreed 
to a separate Acceptable Use Policy applicable to them. 
 
The use of EastSide technology is a privilege – not a right. Currently there are no user fees for 
these services. In the event a user fee is charged, users will be provided with notice of the charge 
prior to the imposition or collection of such.  
 

I.  GOALS  
A. To support the EastSide Charter School curriculum  
B. To support educational research activities  
C. To enhance learning opportunities by using information technology  
D. To promote life-long learning  

 
II. ACCEPTABLE USE  
All systems are to be used in a responsible, ethical, and legal manner. In addition, usage 
must be in support of educational objectives, and in accordance with the behavior 
guidelines of EastSide Charter School.  

 
III. UNACCEPTABLE USE  

A. No software may be copied to or downloaded from any computer of the network 
except by permission of the Principal or his/her designee.  
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B. Involvement (implying direct or participatory) in unauthorized editing, deleting, or 
copying of any data, records, databases, passwords, directories, or configuration 
files is prohibited.  

C. Violating copyright or privacy laws is prohibited.  
D. Distributing material protected by trade secrets is prohibited.  
E. Soliciting, using, or sending any threatening (implying harm – physical or 

emotional), pornographic, or obscene material is prohibited.  
F. The purposeful use of any system inconsistent with its design is prohibited.  
G. Use of any computing resources for commercial purposes is prohibited. This 

includes the use of the network for commercial activities for or on behalf of 
businesses or other for-profit institutions, including, but not limited to product 
advertisement or political lobbying.  

H. Use of school technology resources for unauthorized activities is prohibited.  
I. Disconnecting any device from the school technology devices without the proper 

authorization is prohibited.  
J. Transmission of any material in violation of any federal and/or state regulation or 

law is prohibited.  
K. Students attempting to log on to any system using another’s password or sharing 

of a user’s password with anyone else is prohibited.  
L. Users shall not attempt to gain unauthorized access to the system or to any other 

computer system through the district system, or go beyond their authorized access.  
 
IV. USER RESPONSIBILITIES AND ETIQUETTE  

A. The individual user (students/staff/community members) accepts the responsibility of 
keeping all unauthorized material, inappropriate files, or files dangerous to the integrity of 
the computer or network from entering the school’s computers by any manner or means. 
Appropriate permission must be obtained from an authorized staff member before 
downloading any material from the Internet or other electronic sources of information.  

B. When using EastSide Charter School networks, the Internet, or other information service 
providers, users:  
1. Are prohibited from revealing personal information such as home addresses or phone 

numbers.  
2. Must not disrupt the use of any network (i.e. downloading large files, sending mass e-

mail messages).  
3. Must assume that any communication and/or information accessible via any computer 

or network are not personal and private communication and could possibly be 
accessed by other users.  

4. Are not responsible for unsolicited communications.  
C. When using school technology resources, users must always use non-offensive and non-

vulgar language. They must not swear or use vulgarities, other abusive language, or any 
offensive statements.  
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D. Users will contact appropriate staff (teacher, Principal, technology director or library staff 
member) if any computer and/or program does not work properly. They will not attempt 
to fix problems themselves unless trained and authorized to do so.  

E. The school will cooperate with local, state, or federal officials in any investigation 
concerning or relating to any illegal activities conducted through the school’s technology 
resources.  

F. Allegations that a student violated the EastSide Charter School Acceptable Use Agreement 
will be handled in accordance with the EastSide Charter School Code of Conduct. 

G. The district may terminate the account privileges of a guest user by providing notice to the 
user.  

 
VI. CONSEQUENCES  
Inappropriate use or vandalism will result in the limitation or cancellation of user privileges and 
when necessary, appropriate legal action. If damage occurs due to willful user misconduct, the 
user may be permanently denied access to technology resources. The cost of repair or 
replacement for such willful damage will be billed to the user who caused said damage and/or the 
legal parent or guardian of that user.  
 
VII. SECURITY  
Security on any computer system is a high priority, especially when multiple users are involved. If 
a user identifies a security problem, he/she must notify an appropriate staff member immediately. 
Users sending messages relating to, or in support of, illegal activities should be aware that system 
administrators have access to their messages. Computers, networked technology, and information 
contained thereon, remain the property of the school. Confidential student files may be accessed 
by authorized personnel. If any employee has something personal, confidential, or private to 
communicate, the employee should not use EastSide Charter School computers or e-mail for doing 
so. Computers and e-mail may be monitored. This document satisfies the school’s obligation to 
provide employees notice of such monitoring.  
 
EastSide Charter School strives to maintain a workplace and educational setting free of harassment 
and sensitive to the diversity of employees and students. Therefore, the school prohibits the 
disruptive or offensive use of computers, the e-mail system or fax machines. For example, the 
display or transmission of sexually explicit images, messages, and cartoons is prohibited. Other 
misuse includes, but is not limited to, ethnic slurs, racial comments, off-color jokes, or anything 
that may be construed as harassing or disrespectful.  
 
VIII. DISCLAIMER  
The EastSide Charter School does not condone and will not be held responsible for any 
unacceptable materials obtained using its computers or other information technology. By the 
nature of this activity, offensive or inappropriate material may be inadvertently encountered. If 
such material is accessed, the user is expected to immediately leave the website. Students, staff, 
and community members should be aware that access to EastSide Charter School information 
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technology will be withdrawn from users who do not respect the rights of others and who do not 
follow the rules and regulations established by the school. Further, the use of any information 
obtained via EastSide Charter School computers is strictly at the risk of the individual user and such 
usage shall be consistent with the requirements of this agreement. The school specifically denies 
any responsibility for the accuracy or quality of information obtained through the services 
provided for in this agreement. 
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Staff Directory 2016-2017 
Staff First Name Staff Last Name Role/ Grade Email Address 

Nicole Gregory PreK Nicole.gregory@escs.k12.de.us 

Sharronda Hunton PreK Sharronda.Hunton@escs.k12.de.us 

Corie Lyman K Corie.Lyman@escs.k12.de.us 

Meagan Gonzalez K Meagan.Gonzalez@escs.k12.de.us 

Sarah Sterns 1 Sarah.Sterns@escs.k12.de.us 

Angela  Mancuso 2 Angela.Mancuso@escs.k12.de.us 

Megan Kelly 3 Megan.kelly@escs.k12.de.us 

Amira Elsheikh 3 Amira.Elsheikh@escs.k12.de.us 

Brian Needs 4 Brian.Needs@escs.k12.de.us 

Kirsten O'Quinn 4 Kirsten.OQuinn@escs.k12.de.us 

Hannah Miller 4 Hannah.Miller@escs.k12.de.us 

Jasmine Eaton 5 Jasmine.Eaton@escs.k12.de.us 

Andrea Jackson 6 Andrea.Jackson@escs.k12.de.us 

Cindy Tomeo 6 Cynthia.Tomeo@escs.k12.de.us 

Danielle Levredge 7/8 Sci Danielle.Levredge@escs.k12.de.us 

Christin  Suetterlein  7/8 Christin.suettterlein@escs.k12.de.us 

Chelsea Darczuk Spec Ed Chelsea.darczuk@escs.k12.de.us 

Monique Dolcy AP of Culture Monique.dolcy@escs.k12.de.us 

Milt Bowen Asst. Dean Milton.bowen@escs.k12.de.us 

Charmaine Bailey Asst. Dean Charmaine.bailey@escs.k12.de.us 

Wilda Spence Receptionist Wilda.spence@escs.k12.de.us 

Jessica Basile PreK Jessica.Basile@escs.k12.de.us 

Samantha DiSabatino 1st Samantha.disabatino@escs.k12.de.us 

Natalie Hamilton Spec Ed Natalie.hamilton@escs.k12.de.us 

Peter Hulem Wellness Peter.hulem@escs.k12.de.us 

Melodie Linhart Music Melodie.linhart@escs.k12.de.us 

Yardley Markee 2nd Yardley.markee@escs.k12.de.us 

Phyllis Smith Spec Ed Phyllis.smith@escs.k12.de.us 

Shawn Smith Computer Shawn.smith@escs.k12.de.us 

Ashley McGill Psychologist Ashley.mcgill@escs.k12.de.us 

Eugene Ahmad Asst. Dean Eugene.ahmad@escs.k12.de.us 

Matt Backer PE Matthew.backer@escs.k12.de.us 

Asaiah Fischer Specials Projects Asaiah.fischer@escs.k12.de.us 

Trina Black 1st Trina.black@escs.k12.de.us 

Tina Carr Spec Ed Tina.carr@escs.k12.de.us 

Sonia Cooper 5th ELA Sonia.cooper@escs.k12.de.us 

Debra Dobson MS Spec Ed Para Debra.dobson@escs.k12.de.us 

Jackie Fred-Ingles PreK Jacqueline.fred-ingles@escs.k12.de.us 

Sonia Hernandez Spec. Ed para Sonia.hernandez@escs.k12.de.us 

Eileen Jenkins Office Manager Eileen.jenkins@escs.k12.de.us 

Brianne Kennelly 3rd Math Brianne.kennelly@escs.k12.de.us 
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Larry King Lead Custodian Larry.king@escs.k12.de.us 

Patty King PreK Patty.king@escs.k12.de.us 

Carrie Klein Dir. of Operations Carrie.klein@escs.k12.de.us 

Cynthia Kreal AP of Instruction Cynthia.Weston-Kreal@escs.k12.de.us 

Dottie Lennon Nurse Dorothy.lennon@escs.k12.de.us 

Daniel Lewis Custodian Daniel.Lewis@escs.k12.de.us 

Nicholas Medaglio Managing Director 
of Finance and Ops. 

Nicholas.medaglio@escs.k12.de.us 

Paula  Mowbray MS Spec Ed Para Paula.mowbray@escs.k12.de.us 

Allison Reynolds Literacy Specialist Allison.reynolds@escs.k12.de.us 

Shereese Smith Enrollment/Family 
Support 

Shereese.smith@escs.k12.de.us 

Rachael Mattson Principal Rachael.mattson@escs.k12.de.us 

Rozlyn Thomas PreK Rozlyn.thomas@escs.k12.de.us 

Katelyn Whelan AP  
of Student Support 

Katelyn.whelan@escs.k12.de.us 

Ashley Widdoes Counselor Ashley.widdoes@escs.k12.de.us 

Jasmyn Wright 2nd Jasmyn.Wright@escs.k12.de.us 

Kaitlyn Zant Spec Ed/ Liaison Kaitlyn.zant@escs.k12.de.us 

Natalie Gimbel K Natalie.gimbel@escs.k12.de.us 

Zach Staulters 5th Sci/SS Zachary.staulters@escs.k12.de.us 

Keith Rice Dir. of Technology Keith.rice@escs.k12.de.us 

Tara Eggleston Speech Therapist  

Andi Moses Speech Therapist  

Sandy Hetrick Occupational 
Therapist 

 

*If you wish to speak to your child’s teacher on the phone please call the main office: (302) 762-5834 

 


